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[.Obmme noso:kenns

1. Ilpeamer pery.inpoBaHHs AJIMHHHCTPATHBHOLO perjiamMeHnTa

1.1. Hacrosiummii AIMHHMCTPaTHBHBIN permaMeHT PETYTHPYET OTHOLIEHUS, BO3HHKAIOILIHME B
¢ MPEAOCTABNCHUEM MYHHIHNAILHOHR yeiuyru «Odopmuenne cinpasku 06 yyacTum (HEy4acTn) B
NPHABATH3AIAH OKHIBIX  MyHMIOMNAIBHBIX  [OMEIICHUH» (mamee — MyHHnEnDATEHAS ~yciyra)
AIMABHCTpAIlAEH TOPOICKOrO0 OKpyra CepeOpansie Tlpyner Mockosekod obmacti  (manee —
AIMUHHCTpAIH).
1.2, Hacrosmmii AJMHHECTPATHBHBIH PETNAMEHT YCTAHABIMBACT CTaHIApT NPEOCTABICHHUS
MyHnuinanbHoi  yenyrs, COCTaB, IOCHEI0BATENLHOCTh W CPOKH BEIIONHEHHUS aIMAHHCTPATHBHEIX
IIPOLEAYP IO NPEAOCTARNCHUI0 MYHHUITUNIANBHON YCIYTH, TpeOOBAHMS K MOPAAKY HX BEIIOIHEHHI, B TOM
YHCJIE OCOOCHHOCTH BBINOJIHEHHWs aIMHHHCTPATHBHBIX TPONEAYD B SNEKTPOHHOH (BopMe, a TaKiKe
OCOOCHHOCTH  BEIIOJHEHWS @IMMHHCTDATHBHLIX IIPOLEAYP B MHOTOMDYHKIMOHANBGHBIX LEHTPAx
NPENQCTaBICHIA TOCYAAPCTBEHHBIX M MyHUIAIIANBHEIX YeIyr B MOCKOBCKO#M 061acTi, (JOpMEI KOHTPOJIS
3a mpenocTaBieHneM MyHUIMNaneHOH yciyrH, mocyneOHbIl (BHecyneOHEBIN) MOPANOK 06kKaNOBAHHUS
penienuii u neicTui (Ge3nelicTRrM) A MUHHACTPAIMY, TODKHOCTHEIX JIHII, MYyHUIMNAILHELIX CIIy>KaIIHX,
pabotruKoB MPII,
1.3. TepMuHBI 4 ONpENEICHHS, HCIIOIB3YEMBIC B HACTOSILEM AJIMAHUCTPATHUBHOM pErjIlaMeHTe:
EUC OV — equnas naGOpManroHHAS CHCTEMa OKa3aHHS TOCYAapCTBEHHBIX ¥ MYHHIIHIAIBHEIX

yeryr Mockorckoi 06acTH, HCIob3yeMas AIMHHHCTpAIACH Ui TIpeocTaBlenas MyHAIMITATLHOMH
YCIYTH;

CBA3HU

e

PIII'Y — rocymapciBeHHas wuHbopManonHas cuctemMa Mockoeckoi obmacta «llopran
TOCYZApCTBEHHBIX U MYHUIUIIAIBHEIX YCIyT (QyHKOmMi) MoCKoBCKOR 00nacThy;

PI'Y - rocymapctBenHas wuHHpopManmonHas cucreMa MockoBckoli obnactu «Peecrp

roCyIapCTBEHHEIX H MYHHITUNANBHBIX yeuryT (pyrknmii) MockoBckoii obmacTiy.
1.4. OcTanbHble TEPMUHBI W ONPEACICHUS, UCIONL3YEMEIE B HACTOSMIEM AIMHHHCTPATHBHOM
pernamenTe ykaszaust B [Ipunoxennn | x HacTosmeMy AIMHHUCTPATHBHOMY PETJIAMEHTY.

2. Jluma, uMerompe MpaBo Ha moaydeHne Myaununaasnoi yeayru

2.1. JlunaMM, HMEONMMH [PaBO HA MONy4eHHe MyHUIMIANLHOH YCIOyTH, SABIIOTCSH
dusupeckne nMna — rpaxgane Poccuiickod ®enepanuy 1HO0 HX YHNOTHOMOYEHHBIE [IPE/ICTABHTEIH,
obpatupmrecs B AIMHHACTPAHIO C 3alPOCOM O IIPEHOCTaBIeHUH MyHHIMITAIBHOH yCIIyTH (nanee —
3asBuTenm).

2.2. Kareropuu 3asiBUTETEH:

1) I'paxmane, COCTOAIIHME HA PETHCTPAIIMOHHOM y9YE€TE IO MECTY JKHTEIBCTBA HAa TEPPHTOPUH
MyHHIUTIATBEHOTO 06pasoBanus ropojckoi okpyr Cepebpsasie [Ipyner Mockosckoi obmacTs,

2) Tpaxjane, paHee COCTOSBIIHE Ha PETHCTPAllHOHHOM Y4YeTe 10 MECTYy JKHTEeIbCTBA Ha
TEPPHTOPHH MYHHIHIANEHOr0 obpasopanms ropojckoit okpyr CepeGpsupie Ilpynsr MockoBckok
obma¢TH.

3. TpeGopauus K MOPAAKY HH(OPMUPOBAHHS 0 NPEOCTaBIeHHH MyHHINNAILHON yCayru

3.1. IIpuem 3asBuTeNeid 1[0 BOMPOCY IpemocTaBleHHs MyHHIHIATEHOH — YCIYTH
OCYIIECTBISETCS B COOTBETCTBAH C OPTraHU3aI[MOHHO-PACTIOPATUTENEHEIM TOKYMEHTOM ATIMHHHCTPAIHH,
OTBETCTBEHHOM 3a mpepocrasieHue MyHHIMNAIbHOR YCIIYTH.

3.2. Ha odunuansHOoM caiite AnMUHACTpauun (Hamee — caliT AJIMUHHCTpAllMHM) B CETH
«nteprer» (manee — cers «Mutepret»), B PI'Y m PIII'Y 00s3aTenbHOMY pasMEINCHHIO MOATICKHT
CIIeIYIONas CIpaBoYHas HHPOPMAIH:

- MecTo HaxoxieHus u rpaduk paborsl AIMHHHCTPAIMH, €€ CTPYKTYPHBIX IOIpa3[eneHuH,
NPeAPCTARIMIONHAX MyHHIHIATBHYIO YCIYTY,



CIPaBOYHbIE TeNe()OHBI CTPYKTYPHBIX IIOApA3ICICHMMH AIIMEHUCTPALlHH, YYaCTBYIOMHX B
pefocTaBienny MyHUIHNaTBHON YCITyrd, B TOM YHCITEe HOMED Tenedona-aBTonHpOpMAaTOpa;

- ayipeca OMHIHANIBEHOIO caifTa, a TaKke DIIEKTPOHHOM [OYTHI B (unHn) GopMer o6parHo cBI3H
AIMAHBCTPAIAH B ceTd «AHTEPHET.

3.3. ApmuHHCTpaius o6ecleYHBacT B YCTAHOBICHHOM NOPAIKE pasMENEHUE W aKTyalH3aliio
CIPaBOYHOH MH(pOPMAllMK B COOTBETCTBYIOMEM pasnerne PIV. Uudopmanus o rpaduxe (pexmme)

paboThi AJIMHHACTPALUK H CTPYKTYPHBIX IIOAPA3IEeHHMil AJMWHHUCTpalMy yKkazana B [Ipumoskennn 2 K
HacTOSMIEMY AIMUHUCTPATHBHOMY pErJIaMeHTY.

3.4. Mudopmuposanne 3asBuTeneil mo Bompocam IPEAOCTaBICHHS MyHUIUIANbHOM YCIyru
OCYIIIECTBIIACTCS

—) IyTeM pa3MelleHust H(pOpMaluK Ha caiite AnvurncTpamnuy, PIITY.

—) IOKHOCTHBIM JIMIIOM, MYyHHLHNATBHBIM CHYKAIDAM, pabOTHHKOM CIPYKTYPHOTO
noapasaeNeHus AJIMHHHCTPALMA, OTBETCTBEHHOTO 3a TpejiocTaBienne MyHUNUNansHol YeIyry, Ipu
HEIIOCPENICTREHHOM 00pallleHiH 3asBUTeNs B A IMUHHCTPAIMIO;

=) mnyrem myGnuKanuy HHEGOPMAIMOHHBIX MATEPHATIOB B CPEICTBAX MACCOBOM UHPOPMALHH;

) myTem pasMmemteHus Opormop, GYKIETOB W IPYTHX MeUaTHbIX MATEPHAIOB B NOMEIEHASIX
AJIIMEHHCTpAIMK, TIPE/IHA3HAYEHHEIX N/ IIpHeMa 3asBHUTeNeH, a TakKe MHBIX Oprasmsalii Beex (Gopm
COOCTBEHHOCTH TIO COTJIACOBAHHIO ¢ YKA3aHHBIMH OPraHM3alisaMHe, B TOM uucie B MOIT;

F) nocpeactsom Tene(oHHON U GaKCHMHUIBHOM CBA3MN;

7\) TOCPEeICTBOM OTBETOB HA IMCBMEHHIE M YCTHBIE OOpaimeHus 3asBUTeNel IO BOIPOCY
TpeocTaBlIeHrss MyHuIunansHoi yeyra.

3.5. Ha PIIT'Y u calite AxMuHHCTpanum B 1ensx HHGOPMHUPOBaHHS 3asgBHUTENICH Mo BOmpocaM
npenocTarieHus MyHHITMITATBHOM YCIYTH pa3MeInaeTcs cleyromas HHQOpMaIms:

— )WCYEPNBIBAIONIMIA  I€peYeHh  JOKYMEHTOB, HeoOXOAMMBIX I/  IPeJOCTaBIECHMs
MyHUIUIATEHOR YCIyTH, TpeOOBaHMA K OGOPMIIEHHIO YKa3aHHBIX JOKYMEHTOB, a TaKXKe IepedeHb
JIOKYMEHTOB, KOTOPBIE 3a9BUTEIh BIIPABE MIPEACTABHTE 110 COOCTBEHHON HHUITMATHBE;

—)mepeveHs JIMIl, IMEIONTHX MPaBo Ha MoTydeHne MyHHIIUNIAIBHOH YCIYTH;

— )CpOK npenocTapicHus MyHHIIUTIAIBHON YCIYTH;

P4)pe3ynsTaTEl IpeocTaBieHus MyHUIMIANLHOR YCIyIH, MOPAIOK IPEICTABICHHS JOKYMEHTa,
ABJLIIOLIETOCH PE3YIBTATOM IIpeIocTaBlIeHus MyHUIMIabHOM YCIIyTH;

F)ucuepnbiBaOIMi  epeYeHb OCHOBAaHWM Ul IPUMOCTAHOBIEHMS MM  OTKasa B
[peAACTaBICHAH MyHHIIHIIAIBHOM yCIIyTH,

7%)uHbopManys o Ipage Ha jocyaebnoe (BHecynebHoe) obxkanoBanue AelicTBUM (Ge3nelicTeus)
{ pELEHHUI, IPHHATHIX (OCYIMIECTRISEMbIX) B X0/€ IIpefocTaBleHus MyHHIUIanesHOH YOIy ry;

+)dbopmer 3asenennit (yBemomieHuM, cOOOINEHHUI), HMCIONB3YEMBIE IPH IPEIOCTABICHUN
MyHHIUATATEHON YCIIYTH.

3.6. Undopmanms wa PTITY u caiite AXMHHHCTpaAllMU O MOPAAKE H CPOKax IPeNOCTaBICHHS
MyHHAUHATATEHOR YCIYTH IPENoCcTaBIseTcs OecnnaTHo.

3.7. Ha caiiTe AIMUHHCTPALIMH JONOJTHATENBHO Pa3MEIIAloTCs:

—)IOJHOE HAWMCHOBaHHWE W TIOYTOBHIM ajapec AJMHHHCTpAlMH, HEIOCPEICTBEHHO
npeagcTapisitome MyHUIUIanbHy O yeIyry;

Z)Homepa TenedoHOB-aBTOMH(MOPMATOPOB (IIPH HAIMYMH), CIPABOYHBIE HOMepa TeliehOHOB
CTPYKTYPHBIX noJipa3/iesieHui AIMHHHCTpaLHH, HETIOCPEJICTBEHHO NIPEIOCTABIISIIOIIMX
MyHUIIUIATEHYIO YCIYTY,

= )pexuM paboTel AIMUHHCTPAWH,

Pd)rpapux paboTBl CTPYKTYPHOTO IOAPA3[C/ICHUA, HEMOCPEACTBEHHO NPENOCTABIIAIOMIErO
MyHHIANATBHYIO YCIYTY

F)BLIIEpKKE W3 HOPMATHBHBIX IIPABOBBIX AaKTOB, COAEPXKAIMUX HOPMEI, PEryTHPYIOIIHE
AEATETPHOCTh AJIMHHACTPALIAH IO IPeoCTaBIeHHI0 MyHHIIMIaTbHOR yCIyIH;

7%)IIepeveHb T, UMEIOIINX MIPaB0 Ha NoTydenne MyHUIIMIATBHOM YCIIYTH;

+)dopMer sasBrenuii (YBemoMIeHHMi, COOOIIEHHH), HCIOIB3YEMBIC MNPH IPeJOCTaBICHUH
MyHHIHIAIBHOR YCIYTH, 00pasisl 1 HHCTPYKIHMH 110 3al0THCHUIO;
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MYHHI
ycyry:

J\)Texcr HacTosmero Anv :
jL) MEro AIMHHUCTPATHBHOTO periiaMenTa ¢ IPIIOKEHHAMHE,
)KpaTKoe ONMHCAHUE HOPSIKA IIPeIOCTABICHUS My#nuuunansHOR yenyru;
‘l’)IIOpH,I[OK oOkanoBaHMs pPEIOeHWH, ICHCTBUH WM Oe3neicTBHs AOIDKHOCTHBIX  JIHIL,
TUIIANBHBIX  CIYXKAINNAX, DPabOTHUKOR AIMHHHCTPAlMM IIPEAOCTABISIONINX MynurunansHyo

+—) mrdopmamms o BosmoxHOCTH yuacTus 3asBHTCICH B OIEHKE Ka4yeCcTBa [IPenoCTaBIeHH

MyHHITIITATBEHOR YCIYyTH, B TOM YHCIIE B OLIEHKE 3 GEeXTHBHOCTH JiesTeIbHOCTH | TaBeI aIMUHHCTPAIHH,

a TakKixe CHpﬁBO‘I‘HO—HH(bOpMaHI/IOHHBIC MaTCpHaibl, COAcp:Kallue CBEICHUI O mopsAaxKe H crocobax
HPOBCACHHUA OLICHKH.

3.8. Ilpu uHGOPMMDOBAHHH O TOpSIKE MPENOCTABICHHS MYyHAIMOATEHON YCIyTH 1O

TeneoHy JTOIDKHOCTHOE JTUI0, MYHHIHNAIEHE CITy KalTiii, paGoTHHK AJMUHUCTPALHH, IPHHAB BHI30B
N0 TENCOHY, NPENCTABIAETC: HA3bIBACT (AMHIHIO, HMS, OTYECTBO (IPH HAIHYHE), HOIKHOCTS,
HAaMMEHOBAHKE CTPYKTYPHOIO MOAPa3NeNeHust A IMAHUCTPALIAH.

JIOIKHOCTHOE  JIMIIO, MYyHHIMNANBHBLA —COyXamuil, paGoTHUK AJMHHHCTpandd 00s3aH

coo6MHUTE 3asBATEMO IpaduK IpHeMa, TOUHbIH MOYTOBLIH aapec AJIMHHHCTpAIAH, CHOCob Mpoesis K

HeMy,| CHOCOOBI TPEIBAPUTEIBLHOM 3alucH Il JIMYHOIO NpveMa, TpeGoBaHMA K IIHCHMEHHOMY
0OpanIeHHEO.

Wndopmuposaare 1o TenedoHy O DOpAOKE TpenocTaBieHds MyHMIMNATLHOR VCIYTH

OCYIIECTBIETCS B COOTBETCTBHH ¢ rpadhuKoM paboTEl A IMUHUCTPALUH.

Bo BpeMa pasroBopa JOBKHOCTHBIE JIMLA, MYHHIHMATBHBIE COy)Kampe, pabOTHHKH

AnMuHHCTpariud 00s3aHBI NPOM3HOCHTH CJIOBAa YETKO M HE NPEPhIBATH PA3rOBOpP IO PHYHHE
MIOCTYIIICHUS. APYTOro 3BOHKA.

HpH HEBO3MOIKHOCTH OTBETHTHL HA IMOCTABICHHEIC 3agBHTEIEM BOIIPOCEL TeHe(i)OHHBIﬁ 3BOHOK

HepeaapecoBbIBACTCS (IEPEBOJUTCSA) HA [PYroe NOJDKHOCTHOE JIMIO, MYHHIHIIAIHHOIO CIyKaIero,
paboTHHMKa AIMHHUCTpAIKHK Jubo obparuBIIemMycs coobiaercs HoMep TenedoHa, 1o KOTOPOMY MOXKHO
TOTYYUTE HEOOXOIUMYIO HH(OPMAITHIO.

3.9. Ilpu orBeTax Ha TenedOHHBIC 3BOHKHM M YCTHBIE OOpamIeHHs II0 BOIIPOCAM K TOPSJIKY

npengcTaBiedns MyHHIMNATBHOM YOIyTH MyHUMIATEHBIM CITyKalliM, PabOTHAKOM AJIMUHHCTPAIHH
obpaTuBIIEMyCs cO00ITAeTCs clieayromas HHGopMalus:

—) 0 miepedHe JHII, HMEIOMUX IPAaBO HA MoIydenne MyHHIMIAIBHON YCIYTH;
Z)0 HOPMATHBHBIX TIPABOBBIX AaKTaX, pEryJUpyIONMX  BONPOCHEL  MPENOCTABICHHS

MyHHIHATATEHOR Yy (HAMMEHOBAHKE, JIATA X HOMEp IPUHATHA HOPMAaTHBHOTO TIPABOBOTO aKTa);

=)0 mepeyHe JOKYMEHTOB, HEOOXOAUMBIX UL HONy4YeHHs MyHHIUIIANEHOR YCITyTH;

P4) o cpokax mpenocraBieHus MyHHIMIATILHOR YCIyTH,

F) 06 ocHOBAHUAX JUIS TPAOCTAHOBIEHHS MYyHUUMIIANLHON YCIYTH,

7%) 06 OCHOBAHHAX JUIA OTKA3a B IIpe1ocTaBlIeHH MyHHIHIIAIBHON YCIIyIH,

+)o mecre pasmemenuss ma PIII'Y, caiite AaMusHCTpanuu HHGOpMAUH MO BOIpOCAM

npeadcTaBieHus MyHUIMIAIEHON yCITyTH.

3.10. UndopMuposanre o mMOpsaKe MpeqocTaBieHus MyHHIHUIATLHOR YCIyTH OCYLISCTRISETCA

TAKOKe 10 CAHHOMy HoMmepy tenedona Kontakrtaoro nenrtpa ['yGepnaropa MockoBckoi oOnactu
8-800-550-50-30.

3.11. ApmunncTpanus  pa3pabarniBaeT  MH(QOPMANHOHHEIE — MAaTe€pHalbl [0 MOPAIKY

npenocTapneHns MyHHIMIATBHON YCIyTH — NaMATKH, HHCTPYKIHH, OPOIIIOpEI, MAKETH H pasMeINaeT Ha
PIITY, caiite AamuaucTparuy, nepenaet B MOIL

3.12. AgMuHMCTpaius ~ 00ecreuuBaeT CBOEBPEMEHHYIO aKTyaM3alliio  yKa3aHHBIX

naGOpManmonnEx MaTepranoB Ha PIIIY, caiite AMMHHHCTpAallMd H KOHTPOIHMPYCT MX HAJIWYHC H
akTyanpbHocTs B MOIT,

B

3.13. Cocras uH(MOPMAIHH O IOPSAJIKE TPEAOCTaBIeH)A MyHHITHIANBHOH YCIyTH, pasMeliacMou
M®OILI, COOTBETCTBYET PETHOHAIBHOMY CTaHIapTy OpraHu3aluu JEATeILHOCTH

MHOIO(QYHKIIMOHATBHEIX I[[EHTPOB MPEOCTABIEHMS IOCYNApCTBEHHEIX W MYHWIMNANLHBIX YCJIYT B
MocCKOBCKOH  0ONacTH, YIBEPKACHHOMY pacmopsskeHueM  AJIMHHHCTPAIMU — TOCYTapCTBEHHOIO
yIpaBiIeHus, HHGOPMALIHOHHEIX TeXHONOTHi 1 cBs3l Mockopekoii obnacta ot 21.07.2016 Ne 10-57/PB.
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3.14. loctyn x mudopMammi o cpokax u IOPSIKE NpenocTaBneHns MyHUIMIATLHONR yCIyrn
OCYIIECTBISIETCS 03 BBITONHEHUS 3agBHTEEM KAKHX-THGO TpeboBaHMii, B TOM uHcie 6e3

HCIIOJ[b30BAHKS IPOrPAMMHOI0 00ECTIEYeH S, YCTAHORKA KOTOPOTO HA TEXHUTECKUE cpencTsa 3asBHTEA

T}%eﬁ T 3aKIIOYCHUS JHMIEH3HOHHOIO MM HHOrO COTJIALICHHS C IIPaBo0OIajiaTeneM IIPOIPaMMHOTO

ObeCTIeHeHNs, TIPETy CMATPHBAIOMIETO B3UMAHHKE [IJ1AThL, PETHCTPALIMIO HITH ABTOPH3AIMIO 3agBHTEIs, WK
2

NPEIOCTABIIEHHE UM MEPCOHANBHBIX NTAHHBIX.

3.15.KoncynsTHpOBaHHEe 1O  BOmpocam npefocrapiieHuss  MyHHIMIambBHOM — yeIyTH

AOKHOCTHEIMH ~ JIMLEAMH, ~ MYHMIHIANBHBIMH  CIYKAIUMH,  pabOTHHKaMH  AJMHHHCTPAIlUH
OCyInecTBIsAeTCS HecnmaTHo.

IL. Cranpapr npegocrapienns MyHununansHoi yeayra
4. Haumenopanme MyHHIMIAILHOM yCIyrH

4.1. Mynuiunancuas ycayra «Odopmiaenue cnpaskn 06 ydyacTHH (HeydacTHH) B
IPHUBATH3AIHH JKAEX MyHAIUNATBHBIX TOMEIIEHIY .

5. HauMeHORaHHE OPraHa, NpeJocTABATIOmMero MyHHIIUIAILHYIO YEIyTy

5.1. OpraHoM, OTBETCTBEHHLIM 3a MpPEHOCTaBICHHEC MyHHMLIHMIAILHON YCIYIH, SBISCTCH
AIIMUHHUCTpALIHA.
5.2.  ApgMuHHCTpalus oOecleurBaeT mperocTapienne MyHHITHIATEHON YCIyTrd B 3IeKTPOHHOMH
dopme mocpemcrBom PIIIY, a Takke B HHBIX (OpMax, NPedyCMOTPEHHBIX 3aKOHOJATEILCTBOM
Poccuiickoit ®enepanun, mo BeIOOpY 3asBUTEL.
5.3. Ilpenmocrapnenue Oecrumardoro jgoctynma k PIII'Y nms momaum 3ampocoB, JOKYMEHTOR,
uH(OpMALUK, HEOOXOIUMEIX IS MOMyUeHHs] MyHUIIHIAIEHOR YCIYTH B DIIEKTPOHHOH QopMe, a TakKke
/YCHHE PE3yABTATOB MPEAOCTaBIeHHA MyHHITHIANEHOH yCIyrd B popMe 3K3eMIUIIPA 3JIEKTPOHHOTO
eHTa Ha OyMa)XHOM HOCHTENe ocymecTeisercs B mobom MOI[ B mpemenax rteppuTopuH
MocKoBcKOH 065acTH MO BBEIOOPY 3asBHUTENS HE3aBHCHMO OT €ro MecTa JKUTENIbCTBA HIIH MecTa
npeOBLIBanus.
5.4. Tlopsaok obecnieueHus TAIHOTO TpUEMa 3adBuTeNel B AIMHHACTPAIMH YCTaHABIMBASTCS
OpraHu3aluOHHO-PACTIOPAIATEIBHBIM JIOKYMEHTOM AMUHUCTpaLUH, OTBETCTBEHHOH 3a
npenocTarieHrne MyHHITUIAILHOR YCIyTH.
5.5. HemocpemcTBeHHOE — IpefocTaBleHHe — MyHHUNUDAIRHOH  YCIYTH  OCYIIECTBISAET
CTPYKTYPHOE TOjipas/ieleH e AIMUHUCTPAHH — YTIpaBIeHHe IPaJ0CTPOUTENIBHON NeSTeTbHOCTRIO.
5.6. AIMHHHECTpanuy 3anpemeHo Tpebosate 0T 3asBUTENA OCYIICCTBICHHS NEHCTBHHA, B TOM
COTTIACOBAHMM, HEOOXONMMEBIX [Id IOoJydeHus MyHUIMIAIBHOM YyCIyIH W CBS3aHHBIX ©
eHHEM B HHBIE TOCY/IapCTBEHHEIC OPTaHBl WM OPraHbl MECTHOTO CAMOYTIPABNeHHs, OPraHH3alluH,
33 HCKITIOUEHHEM MOTYYeHH s YCIyT BKIKYEHHBIX B IEPEUEHB YCIYT, KOTOPhIE SBIIOTCA HEOOXO/AMMBIMH
W 005N3aTEeNBHBIMH Il NPEJOCTABICHUS VCIIOJNHHTENBHBIMA OpPraHaMH T[OCYJapCTBCHHOH BIIACTH
MocKOBCKOH 06IaCTH TOCYIAPCTBEHHBIX M MyHUIIUIIAIBHBIX YCILYT ¥ TPETOCTABISIOTCS OPraHH3alisaIMH,
y4acTBYIOIIMMH B I[PEIOCTABICHWH TOCYNAPCTBCHHBIX M MYHHLIHIANBHBIX YCIYT, YTBEPKICHHBIM
nocranoniexneM [IpapuTenscTBa MockoBeko# o6macty ot 1 anpems 2015r. Ne 186/12.

6. PesyabTaTt npepocraBienns MyHHIHNAILHOH yCITyrH

6.1. PesynsraroM mpemocTaBieHdss MyHHIMIIATBHOH yCIyTH SBISCTCH:

6.1.1. Coparka 00 yJacTHH (HEyYaCTHH) B IPHBATH3AIMH KHIIBIX MyHHIMIIATBEHBIX TIOMELIEHHH
1o Gopme, npuBeneHHON B TIpHIOKEHHH 3 K HACTOAIIEMY AMHUHMCTPATHBHOMY PETIIAMEHTY.

6.1.2. Pemenme 06 oTkasze B IpeaocTapieHHd MyHHIMIATBHOH YCIIYTH, B CIyYae HaWMYusd
RaHMii I OTKa3a B NPEIOCTABICHAM MYyHWIMNANBHON YCIYrH, YKA3aHHBIX B IyHKTe 13
HacTosmero AJIMHHECTPaTHBHOTO pEerjiaMeHTa, 00 (opme, NpHBENEHHOH B lIpuiokeHud 4 K
HacTOAIEMY AIMHHACTPATHBHOMY PETIAMEHTY.



6.2. PesymbTat mpenoctaBneHus MyHHITHITATBHOM YCIIYTH HE3ABHCHMO OT OPHHATOIO PEIICHUA

opopymisieTcs B BHIE SIEKTPOHHOrO MOKYMEHTA, IIOAITACHIBACTCH YCHICHHOH KpalnuuIupoBaHHON
STEKTPOHHOH TOAMHCHIO (Janee — DII) ynoINHOMOYEHHOIO MyHHIHIATHHOTO CIIyXamero, padoTHHKA
AznmupucTpanyy 1 Hanpasisieres 3assuTenno B JInunsti kabuuer va PITTY.

obpaz

6.3. Ceenenus o mpenocTaBieHns MyHHUMIATEHON YCIYTH ¢ IIPHIOKEHHEM EKTPOHHOTO
A pesylnpTaTa MpeLOCTaBieHHs MYHHUMIANBHOH YCIyrd B TedeHWE | JHA IOMUIEKAT

obs3arenpHOMY pasmewenuro 8 Monyne EUC OV.

6.4. YBenmomicHWe O TDHHATOM pElIEHHH, HE3aBHCHMO OT pe3ylbTaTa MpeIOCTaBICHHS

MyHununansHol ycayry, Hanpasnsiercs B Jluanpni kabunet 3agsurens na PIITY.

7. Cpok permcTpanuu 3anpoca 3asBHTE/IS 0 NPEIOCTABIeHAH MyHHIMIAIEHOM YCIYTH

7.1. 3asenenue o mpegoCcTapIeHHH MyHHIHIATEHON YCIIyTH, IIOJaHHOE B DIEKTPOHHOM hopme

nocpepicreoM PIITY go 16:00 pabodero nusi, peructpupyercs B AIMHHHCTPAlUM B JSHB €ro MONAYH.

3agBn
peruc

cHre, monanHoe mocpenactsoM PIII'Y mnocme 16:00 paGogwero mmust mubo B HepaGouwil 1eHS,
rpUpyeTcs B ANMUHHCTPAUH Ha CIeTyIoNuil pabouwnii 1eHs.
7.2. 3agmnenue, IOJaHHOE B HHBIX (OpMax, MNPEAYCMOTPEHHEIX 3aKOHOAATEHCTBOM

Poccmiickoii @epnepanyu, perucTpupyercs B AJMHHHCTpAlldd B TOPSOKE, YCTAHOBICHHOM
OpIraHU3a0MOHHO-PACTIOPSIUTEIBHEIM TOKYMEHTOM AIMHHUCTPAITHH.

JHen

8. Cpok nmpenocrarjenns MyHHIunaIsHoOH ycayra
8.1. Cpox mpemoctaBneHus MyHUIMIIATEHOR YCIyTH cocTaBiuseT He Oonmee 3 (Tpex) paboumx
C JATHI PErUCTpaliy 3asBIICHUA B AIMUHHUCTPAIIHH.
8.2. OcuoBaHUA IS IPUOCTAHOBICHNS MyHHIIMIIANBHOMR YCIYTH OTCYTCTBYIOT.

9. TIpaBoBbie OCHOBaHHUSA NpeaocTaBiaeHus MyHHIHNAILHON yCIyrH

9.1. OcHOBHBIM HOPMATHBHO TPAaBOBBIM  aKIOM, PETrYIHPYIOIMM  IPEAOCTaBICHHE

MyHAIUIANEHON YCIyTH, sBusercs 3akoH Poccumiickoit ®emepammm ot 04.07.1991 Ne 1541-1 «O
PUBATH3ANNH KUITHITHOTO donza B Poccuiickoi Menepanum)

npeng
Ay

Karer

[Ipun

9.2. CnucoKk HOPMATHBHO IIPABOBEIX AKTOB, B COOTBETCTBHH C KOTOPBIMH OCYIIECTBICTC
)cTaBleHHE MyHHIOUNATBHON  ycImyrd, mpuBefeH B [Ipmmokenun S5 K HACTOSIIEMY
[HUCTPATUBHOMY PELNIAMEHTY.

10. McaepnpiBarnuii nepedyeHs JOKYMeHTOB, HeOOX0IHMBIX IUIsi MIPEIOCTABICHHS
MyHHIHOAIBLHOM YCIYIry, HO/UIeKANNAX NpeIcTapIeHnio 3auBuTenem

10.1.Ilepeyenn MOKyMEHTOB, O0S3aTENBHBIX I NPEIOCTABICHHS 3asBUTENIEM HE3ABHCHMO OT
opwH st 06paIIeHns 3a mpeocTapleHneM MyHHIMITATBHOM YCIyTH:

—)3asgBlIeHHe O IpeNOCTaBleHWH MyHHINIANBHON ycoyrd no (opme, NPUBENCHHOH B
oxeHHH 6 K HacToseMy AJIMHHUCTPATHBHOMY PETTIAMEHTY

) JIOKYMEHT, YIOCTOBEPAIOIMHA JIHIHOCTE 3asBUTENA, a TAKKE B CIIydae OOpaIueHys OT JuIa

HECORCPIIEHHOJIETHETO pEGBHKa JOTIOJHHUTEIBHO MPEAOCTABIACTCH CBHACTECIILCTBO O POXKIACHHH pﬁGCHKa;

=) IOKYMEHT, YIOCTOBEPSIOIMI THYHOCTH IPEACTABUTENIS 3adBUTENS, B Cllydae oOpalleHus 3a

npenpcTaBIeHneM MyHHIUIATLHON YCIIyTH IPeICTABUTENS 3asBATENIS;

P0) IOXYMEHT, yIOCTOBEPSIONIAN TOIHOMOYAS IIPEICTABUTENA 3asBUTEN, B CIlydyae 0OpalieH s

3a pemocTaBreHneM MyHHIHIATEHOH yCIIyTH IpeIcTaBuTeNs 3asaBATEIL;

F)OKYMEHT, TOATBEDKIAIOUANA H3MeHeHHe (aMIIM{, MMCHH, OT4ecTBAa (B CIydac ecnmm

3adaBUTEND H3MeHAT GaMATHIO, UM, OTYECTBO).

10.2.Onucanpe JOKYMEHTOB M IOPSJAOK MX TIPEJOCTABJIEHMsi 3asBUTCICM IIPUBEJCH B

[Mpuinoxkenun 7 K HACTOAIIEMY AIIMAHUCTPATUBHOMY PETNIAMEHTY.
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10.3.B ciy4ae, ecmm nms mpenocraeienms Myrumunanesolt yenyru seo6xonmma obpaboTtka
[ICPCOHATPHBIX ~ JaHHBIX JIMNA, HE SBISIOMErocs 3asBUTENEM, H €CTH B COOTBETCTBHH ¢
3aKOHOAATEILCTBOM Poccuiickoit ®ernepammir  06pafoTka TaKHX NEPCOHANBHEIX JAHHBIX MOMKET
OCYIIGCTBILITECS € COTTIACHS YKa3saHHOIO JIMIA, NpH OBOPAIEeHHH 3a NOMydeHHeM MyHHIMIAIbHOH
YCITyTH 3asBHTENE JOHONHATEILHO HPEAOCTARNAET JOKYMEHT, NOATBEPHKAAIONMUA NOIyIeHHE COIIachs
YKa3aHHOrO JHa K ero 3aKOHHOIO NMPEeCTaBuTe s Ha 06paboTKy MepCOHANBHEIX TAHHBIX YKA3aHHOTO
JHIIA.
10.4. AnMunucTpanuu 3ampereHo TpeboBath y 3asBHTEI:

1) moxymenTthl mim mHpOpMALMIO MO0 OCYINECTBIEHMS IEHCTRHIL IIPECTABIECHUE WITH
OCYIISCTBICHHE KOTOPBIX HE TMPEIyCMOTPEHO HOPMATHUBHEIMH IIPABOBBIMH AaKTamMu PoCCHICKO
Oeniepanvn,  HOPMATHBHEIMH — TPAaBOBEIME  akTaMH  MOCKOBCKOM obacTH,  HACTOAIIUAM
AJIMHHHCTPATHBHBIM PETTTAMEHTOM ISl TIPEOCTABICHHs MyHUIMTIATLHO#H YCIIyTH;

2) mpepmcTaBieHHs JOKYMEGHTOB d WH(DODMAIMH, OTCYICTBHE H (MIIM) HeJIO0CTOBEPHOCTH
KOTOPLIX HE YKasLIBAMCh IPH IEPBOHAYANLHOM OTKAa3e B IIpHEME JOKYMEHTOB, HEOOXOMHUMBIX I
IpeaocTapNeHus: MyHUIMIATBEHOM yclyrd, NHGO B TNpegocTaBleHuy MyHHIHAIATHHOMN YCIOyTH, 3a
HUCKITIQYEHHEM CIEIYIONIINX CIIyYaen:

—)usmenenne TpeOOBaHMH HOPMATHBHBIX IPABOBBIX aKTOB, KACAIONIAXCS IIPELOCTABIEHHS
MyHalunanbHod  yeumyru, Iocne IepBOHAYANGHON NOJa9d  3agBleHHs O I[IPEIOCTABIEHHH
MysununansHo yenyru;

—)HanuuKe OmMHOOK B 3asBICHHU O HPEAOCTABICHAN MyHUIHMIATLHONR YCIYTH H JOKYMEHTAX,
IOJAHHBIX 3asgBUTENEM IIOCNE NEPBOHAYANIBHOIO OTKA3a B MpHEME MOKYMEHTOB, HEOOXOIHMBIX I
nperocTaBIeHus MyHHIMIAIBEHOW YCIyTH, IHOO B IIpefocTaBlieHuH MyHHIMIANBEHON YCIYTH W HE
BKIIIOYEHHBIX B IPEICTABICHHBIM paHee KOMIUIEKT JIOKYMEHTOB, HEOOXOOUMEBIX IS IIPEIOCTABICHHI
MymuunansHol yCIyru;

=)HUCTEUEHHME CpOKa JeHCTBUS JIOKYMEHTOB WIM H3MeHeHHe MHOOPMALHH IOCTe
NIEPBOHAYAIBHOrO OTKa3a B IPHEME JOKyMEHTOB, HEOOXOMUMBIX AJI MpefocTaBieHus MyHuIHIansHOH
yeIIyrH, 1100 B IpenocTaBieHny MyHuIUnansHOM yeayry;

PY)BEIIBNCHNE JOKYMEHTAIHHO IOATBEpPXkKICHHOTO (akra (IpH3HAKOB) OIMUOOYHOTO WU
IPOTHUBOIPABHOIO JeHcTBHA (0e31eHCTBHA) JOIKHOCTHOTO IHIa AIMHHHCTPALKMHE IIPH IEPBOHAYATBHOM
OTKa3¢ B IIpHEME JAOKYMEHTOB, HEOOXOIMMBIX JUIs NpenocTaBlieHus MyHUITHUIIAIBHON yciayry, 1o B
IPeIOCTaRICHHHA MYHUITHIIATEHON YCIyTH, O YeM B NHCBMEHHOM BHJE 32 MOJIHCBEI0 PYKOBOIUTENS
AIMUHUCTPAITUH, TIPEI0CTABIAIONEr0 MyHHIMIIANBHYO YCIYTY, IPH IEPROHAYANIEHOM OTKa3e B IIpHEMeE
JIOKYMEHTOB, HEOOXOMMEBIX JUTS NPEIOCTaBIeHHss MYHHIMIIAIBHOH YCIyTH YBEIOMISAETCS 3asBUTENb, a
TaKIKe MPUHOCSITCA U3BHHEHUS 34 JJOCTaBJIEHHbIE HEY100CTBa.

11. UcuepnbiBaomuii mepeueHs IOKYMEHTOB, He00OX0QHMBIX [IIf IPEI0CTABICHHS
YHHIHNAIbHOMN YCJIYI'H, KOTOPbIe HAXOAATCH B PacllopsiKeHHH OPraHOB BJACTH, OPraHoB
MECTHOI'0 CaMOYIIPaBJIeHNs WY OpraHu3anuii

11.1. JloxymenThl, HeoOXOIMMBIE Ul TpENOCTaBIcHUS MyHHIHIATBPHOH YCIyTH, KOTOpBIE
HaxoIdTICsi B PaCIOpPSUKEHME TOCYIapCTBEHHBIX M MYHUIMIANBHBIX OPraHOB H HHBIX OPraHoB, H
HOJBEIOMCTBEHHBIX MM OpPraHM3alii, yJacTBYIOIIUX B IMPENOCTaBICHHH MyHHIMIANLHOH YCIYIH, H
KOTOpEIE 3asBUTEND BIIPaBe IPEIOCTABUTh 110 CODCTBEHHON HHHIMATHBE, OTCYTCTBYIOT.

11.2. AIMARECTpanuy 3ampemeHo TpeboBarh y 3adBUTENd IPEACTABICHHS NOKYMEHTOB H
uHGOPMALKK, B TOM YHCIE MHOATBEPHKIAMOIIMX BHECEHME 3afBHTEIEM IUIATHl 32 NPEeJOCTaBICHHE
MyHUIMIATEHON YCJIYTH, KOTOphlE HAXOMATCA B PACTOPSHKCHHM OPTraHOB, MNPENOCTABIAIONIAX
rOCYJAPCTBEHHEIC W MyHHIHIIATbHBIE YCIIyTH, HHBIX MYHMIIMIATEHBIX OPraHOB, OPraHOB MECTHOTO
caMoynpaBineHus JTu00 TONBEIOMCTBEHHBIX IOCYAapCTBEHHBIM OpraHaM MM OpraHaM MeCTHOIO
caMOYNpaBlieHHsl OpPTaHW3alWH, YYacTBYIOIIMX B IPeJOCTaBIeHdd MyHHIMIANBHEIX YCIyr. B
COOTBETCTBHH ¢ HOPMATHBHBEIMH IIPABOBLIMHE AKTaAMH.
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12. HcyepmbiBaiomuil nepedens 0CHOBAHMIA 1JIs 0TKA3a B NpHEMe JOKYMEHTOB,
HeoOXO0AuMBIX TSI mpegocTapaenns MyHauunansnoi YCIyra

12.1. OcHoBanusaMu 15 OTKAa3a B MpHEME JOKYMEHTOB, HCOGXOMMMEIX IS NPENOCTaBICHUS

MyHHHIanbHOM YCITy | ABISTFOTCS:

Anvu

12.1.1.O6pammenne 3a mpeaoCTaBICHAEM HHOH MYHHIIHIIAIBHON YCIIYTH, HE MPEeNoCTABIAEMOMR
HUCTpaueH.

12.1.2.3agBuTEeNneM TNpPEACTAaBICH  HEMOMHBIA  KOMILIEKT  OOS3aTeIbHBIX JIOKYMCHTOR,

HEOOXOMMMBIX JITISl TPEAOCTABICHHsSE MyHHIMIATEHOM yCTyTH.

CHITY,

12.1.3. JloxyMeHTEl, HEOOXOMHMMEIE MJA NpenocTapieHus MyHHIHIATHHOMN YCIyTH yTpaTHIu
a HMEHHO:

a) JOKYMEHT, ¥AOCTOBEPSIOIIUHA THYHOCTD 3asBUTEIS,
) MOKYMEHT, yI0CTOBEPSIOMIMH THYHOCT MPEJCTABATENS 3asBUTENs, B CIyYac Obparenus 3a

npegocTaBaenreM MyHHUIMIANBHOR YCIIYTH MIPECTABUTENS 3asBHTEIS;

B) NOKyMEHT, YAOCTOBEPSIOIHH TOTHOMOYHSI IPEICTABATENS 3adBHTENs, B CIydae obparmeHus

3a IpeaocTaBlIeHAeM MyHUIUTIATBHON YCIIyTH IPEACTABATENS 3adBUTEIS.

12.1.4. JlokymMeHTHI COAEPXAT MONUACTKH M HCIPABICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIKE,

YCTAHPBICHHOM 3aKOHOJATCIIECTBOM Poccuiickoi fbenepauﬂﬁ.

12.1.5. JlokyMeHTBI CoJlepKaT MOBPEKISHH A, HATHYIHE KOTOPHIX HE MO3BOJAET B IIOJHOM 00BeMe

HCIIOJB30BATh HHq}OpMaHHIO H CBCOCHHA. COIACPXKAIIWECA B HOKYMEHTaxXx I TIIPeJoCTaBICHHSA
MyHHIUTaTBHOM YCIYTH.

12.1.6. HexoppexTHoe 3arnonaenne od13aTeNbHEIX ToNel B opMe MHTEpaKTHBHOIO 3ampoca Ha

PIII'Y (orcyTcTBHE 3aMOTHEHUS, HEIOCTOBEPHOE, HENIOIHOE THO0O HEMPaBHIILHOE, HE COOTBETCTBYIOIICE
TpeGOBaHMsIM, YCTAHOBICHHEIM HACTOAIMM AMUHUCTPATHBHBIM PETTIAMEHTOM).

B 1IOJI

12.1.7.IIpencraBnenue 3MeKTPOHHBIX 00pa3oB NoKyMeHTOB nocpencrsom PIINY, me mozBomser
HOM 00BEME TIPOTUTATE TEKCT IOKYMEHTA M (MJIH) PAaCcIIO3HATEL PEKBHU3UTEHI JOKYMEHTA.
12.1.8.TTogaya 3asgBiieHusi M HWHHIX JOKYMEHTOB B JIIEKTPOHHOH (OopMe, TMOANMMCAHHBIX C

WCTIOJIG30BAHMAEM JJIEKTPOHHOW TIO/IMACH, HE TNPHHALJIESKAIEH 3adBHTCNIO HIA IPSICTABHTEIO
JagBHTeENA.

I

12.2.11pu obpamenun yepes PIII'Y, pemenne 06 oTkase B NpHeMe TOKYMEHTOB, HEOOXOIMMBIX
pesocTaBieHss MyHHIMIAIBHOM yeInyrd, 1o ¢opMe, npuseacHHod B Ilpumoxenuu 8 K

HacTOsueMy AJIMAHHCTPATUBHOMY DEIJIAMEHTY B BHJE 3JIEKTPOHHOIO JIOKYMEHTA, IIOJIMCAHHOIO Al
YIONIOMOYEHHOTO JOIDKHOCTHOTO JTHIa AJMUHHCTPAIINY, HAIPABILIETCS B JIWYHEIH kabuHeT 3assBHTENs
ua PIII'Y He mosnaHee nepeoro pabodero JH4, CIEAYIOIIETO 3a THEM IO 1a4H 3asBIeHHd.

12.3.Bpinada permeHHs 00 OTKase B NpHeMe 3afdBICHMA M JIOKYMEHTOB, HEOOXONMMBIX LA

npenocraBienns MyHUIMIATBHON YCIyTH, B Ciydae oOpainenus 3asBuTers B AJIMHHHCTPALIHIO B HHBIX
opMax,  yCTAHOBICHHLIX  3aKOHOjaTenbcroM  Poccmiickoit ~ @epepallul, — yCTaHABIHBACTCS
OpraHM3aIHOHHO-PACIOPSAUTENBHBIM JIOKYMEHTOM AJMHHMCTpALyY, KOTODBL pasMelleH Ha CaiTe

AIMUHUCTpALIHH.
12.4.01ka3 B mnpueme 3asBIeHHS M [JOKYMEHTOB, HEOOXOAMMBIX JUISL TIPEHOCTABICHMS
MyHHIEIATEHOH YCIyTH He NPEIsTCTBYeT HOBTOPHOMY oOpaiienuio 3asBute/isl B AJMHUHHCTPAIHIO 32

npeaocrapieHneM MyHAIUIATBHOR yCIYTH.

13. HegepubiBalomuii NepevyeHs 0CHOBAHMIA I MPHOCTAHOBJICHH WM 0TKA3a B
npexocTaBaeHHn MyHUIHIATEHOH YCTyTH

13.1.OcHoBaH|sI IS OPHOCTAHOBIECHHS  IpemocTaBieHHs  MyHHIUNAIBHOH — YCIyTH

OTCYTCTBYIOT.

13.2. OcHOBaHMSAMH Ui OTKA3a B Ipe0cTapNeHuH MyHHIMIanbHOR YCITYTH SIBISIFOTCA:
13.2.1. Hanuyme IpOTHBOPEYHBEIX CBEACHUH B 3a4BIICHAHN U IPHIOKEHHBIX K HEMY JOKYMEHTaX.
13.2.2.HecooTBeTcTBHE 3asBUTEIS KATETODHM, YKa3aHHOW B IyHKTe 2.1 HacTOAINEro

AJIMI‘IHI/ICTpa.THBHOFO pPeETIIaMEHTA.
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13.2.3.HecooTBeTcTBHE TMOKYMEHTOB,  YKa3aHHBIX B  IIyHKTC 10.1 HACTOSINErO
AMH

.I;IHCTI?J&TI/IBHOFO pernamMenTa 1o (opMe HIH CONEPKAHUIO TPEGOBAHHSIM 3aKOHO/IATENLCTBA
Poccuiickoit ®enepanuu.

13.2.4 3agBaenre momaHo IHIOM, He HMCIONIAM  IIOIHOMOYHH IIPCACTABIATh HHTEPECH]
3asiBUTEIS.

13.3. Or3nis 3asBienus Ha IpeOCTABICHIE YCIyTH 0 HHHIHATHBE 3aMBHTEIS.
13.3.1.3asgBuTens BOpaBe OTKA3aTLCA OT NONy49eHnss MyHHIIMIATEHON yClIyrH Ha OCHOBAHHE
IEHHOTO 3asBICHNA, HANMCAHHOTO B CBOOOAHOH (opMe, HanpaBus 1o ajIpecy 2JEKTPOHHOH MOYTHI
0OpaTHBRIIACE B AjnMuuucTpanmo. Ha ocHoBaHMH NOCTYIHBIIEIO 3asfBIcHUS 00 OTKaze B
npefgcTaBIcHH MyHHIMIANLHON YCIyTH YIOTHOMOYECHHBIM JOMKHOCTHEIM JTHIIOM AIMUHHCTpAHH
IPUHIMAETCs pelenne 0b oTkase B NpejlocTapnenrn My anunansHol yemyra, Dakt oTkasa 3agpuTes
OT NPENOCTaRNIeHHs MyHHIMIANEHOH YCIYTH ¢ NpUIOKeHHeM 3asdBICHHs W PEIIeHHEM 06 OTKa3e B
npezngerasiennd Mynununanbao# yenyru dukcupyeres B Moayne EUC OV,

13.3.2.01ka3 or mpemocTaBieHnss MyHUIMNATBHON yCTyrH He MPENSATCTBYET ITOBTOPHOMY
obpailienuro 3asBUTENS B A IMHHUCTPAIKIO 32 PEI0CTaBIeHIeM MyHH IMmaTLHOH YCIIyTH.

MHACHN
Wil

14. Ilopaaok, pa3sMep H OCHOBAHHS B3NMAHMS MY HMIHIAIBHON MOMLINABI
HJIH WHOW MIaThI, B3UMAaeMoii 3a npefocTapieHne MyHHUHNATLHON YCIyrH

14.1. MyBuIMnansHas yeryra IpeIocTaBnseTcs 6eciarHo.

15. Ilepevens ycayr, He0OXOAMMBIX M 005132 TEJILHBIX /LIS TIPEI0CTABICHUS
MyHHIHIATLHOH YEIYTH, B TOM YHCJIe HOPAJOK, pazMep H OCHOBAHUS B3MMAHUS MJIATHI 32
npeJocTaB/IeHne TAKHX YCIyr

15.1. Yenyru, Heobxomumele U o0sg3aTeNbHbIe I OpeAocTaBleHus MyHHIHIanTbHOR yCIIyTy,
OTCYTCTBYIOT.

16. Cioco6nI npegocTaBiieHEs 3agBHTEIEM JOKYMEHTOB, HE00X0IHMBIX
g moydennst MyHHIMIAJILHOH yCIyri

16.1. Ing monyueHus MyHHOMOANBHOW yCioyrd 3asBHTEllb MM €ro TNpeACTaBHTENb
apropusyercs Ha PIII'Y mocpencTBoM NOATBEPXKAEHHOH YydyeTHOW 3amuch B EjgmHoil cucteme
unenTrduKanud 1 ayrentadukanuy (nanee — ECHA), 3arem 3anonnseT 3asBlIeHHE ¢ MCUOIb30BAHHEM
CHCLHATBHON HHTEPAKTHBHOH ()OPMBI B 3JIEKTPOHHOM BHJIE.
16.2.3anmonHenHoe  3asBIeHHE OTNpaBIsieTcs 3agBUTENEM BMECTe C IIPHKPENIEHHBIMH
SIEKTPOHHBIMEA 00pa3aMu JOKYMEHTOB, HEOOXOMUMBEIX JUIA IPEIOCTaBIeH!s] MYHHITHITATBHON YCIYyTH B
Amvunuctparmio. [pu apropusamuy nocpeacrsoM ECHA 3asgsneHne cUdTaeTcd MOANUCAHHBIM TIPOCTOH
SNIEKTPOHHOH MOAINHKCHIO 3asBUTEIIS.
16.3. OTmpaBieHHBle TOKYMEHTBI MOCTYHaloT B HHpopManuonHyro cucremy EHWC OV
Anvuructpanuu. [lepegaua OpUTHHANOB M CBepKa C IMEKTPOHHBIME 00pa3aMH IOKyMEHTOB HE
TpedyeTcA.

16.4. 3asgBuTeNs YBEIOMIACTCA O IMOJYyUIeHHH AJIMHHHCTpalHeH 3asBlICHHS H JOKYMEHTOB B
IeHb ofauy 3asBIEHAI TIOCPEICTBOM H3MEHEH s cTaTyca 3assienus B Jlmunom kabunere Ha PIIT'Y.

16.5. Pemenwe o mpegocTapneHdy MyHHIIATATLHON YCIyIH IPHHMMAETCH AIMAHACTpaIkei Ha
OCHOBAHHH OSJICKTPOHHBIX 00pasoB JOKYMEHTOB, INPEICTABICHHBIX 3ajdBHUTENEM, a TakkKe CBEACHHU
HaxXO/UIMXCH B PACHOPSKEHWU HWHBIX OPraHoB ToOCYJapCcTBEHHOHM BIACTH, OPraHOB MECTHOTO
caMOyIpaBjIeHus W TONyYeHHBIX AJIMHHHCTpALUed [OCPEACTBOM MEXBETOMCTBEHHOTO 3JEKTPOHHOIO
B3aUMOIEHCTBHSL.

16.6.1IpueM TOKyMEHTOB, HEOOXOMUMBIX IS IIPeNoCTaBaeH s MyHHIMIANBHON YCIIYTH B HHBIX
gopMax, TIpeIyCMOTPEHHBIX 3aKOHOJATENbCTBOM  Poccuiickodt  (Depepaiyy, yCTaHABIMBACTCH
OpraHK3allMOHHO-PACTIOPSIATENEHEIM JOKYMEHTOM AIMAHUCTPAIIH.
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17./Cuioco0n1 moryueHns 3agBaTeIeM pesy.IbTaToB npegocraBienua MynununaxsHoi yeayru

17.1.3asBuTens  yBemomusieTcss ©  XOIe pPacCMOTPEHHS M  TOTOBHOCTH
IpeocTaBneHHs MyHUIMIIATBHOM YCIIyIH ClIeIYIOIMMHU CII0OCO0aMH:

17.1.1. Yepes JInuneni kabuner va PII['Y.

17.1.2.3asBATEHE MOKET CAMOCTOATCILHO MONYYUTh MHOOPMALHIO O MOTOBHOCTH pE3yNbTATa
npenocTasicHus MyHUIIHIATBHON YCIYTH IIOCPENCTBOM:

—cepeuca PIII'Y «V3uare cratyc 3asBieHus»;

pe3ynbrara

—10 OecIiaTHOMY EIMHOTO HOMepy TenedoHa 3IEKTPOHHOH MPUEMHON IIpaBuTenscTBa
Mockosckoii oomact 8(800)550-50-30.

17.2.Pesynbrar momydenus MyHuMIMIAnbHOH yCIyrd HampapiseTcs 3adBHTEmO B (hopMe
3JIEKTPOHHOTO JOKYMEHTa B JIuunerii kabuner na PIITY.

17.3. Jonommurensio, 3asgBuTemo O0eCHeYeHA BO3MOXKHOCTE TOIYydEeHMs pe3ylbrara
npepocrapienus MynuiunansHoi yenyra B mo6om M®I] Mockogckoii oGnactu B popMe dK3eMILsipa
3JIEKTPOHHOrO JOKYMEHTa Ha OyMaXkHOM HocHTene. B aTom ciayuae pabotaukom M®I] pacneyatsisaercs
3 Monyna EpuHol HHQOpPMaLHOHHOW CHCTEMBI OKa3zaHHsA YCIyr, ycraHoBieHHoro B MOI] (nanee —
Monyne M®IL EMC OY) sx3eMnsip 2IeKTPOHHOTO TOKYMEHTA Ha OYMasKHOM HOCHTEINE, I1OMIHCAHHBIH

OJTHOMOYEHHOI'0 JOJDKHOCTHOTO JTUIA AIMHAHHCTPAIIHH, 3aBEPIETCS HOIMUCHI0 YIOTHOMOYEHHOTO
pabotauka M®I] 1 nevaTero MOILI.

18. MakcumaabHBIH CPOK OKHIAHUA B 09€peIH

18.1. MakcUMAaTBHEIH CPOK OJKHIAHHS B OUEpeH IPH MOIMYyYEHHH Pe3yabTaTa Mpe/IoCTaBICHILT
MyHHIMIAIBHOM YCIyr He NOJDKEH [IpeBhImaTs 12 MuHYT.

19. Tpe6opanus K MOMEMEHHAM, B KOTOPBIX NpeAoCcTaBasgIoTcs MyHnnanansHas yeayra, K 3auy
OKHIAHNA, MECTAM /JIs1 320 JHEHHS 3aNPOCOB 0 NpefocTaBleHnu MyHHIHIATLHOR yCITyTH,
HH(GOPMANHONHLIM cTeHIaM ¢ 06pa3sHaMH HX 3a1I0/IHEHHA H epevHeM T0KYMEHTOB, He00X0HMbIX
a5 npepocrapaenus MyHHIHIATLHOM YCTyr, B TOM YHCIE K 00ecnedeHHIo NOCTYNHOCTH

YKa3aHHBIX 00HeKTOB /ISl HHBAIHI0B, MAJIOMODHILHEIX TPYNI HACE/ICHHH

19.1. AIMHHHCTpAlMsST OpPHA TIPEAOCTaBNEHHHM MYHHIMIIATBHOH YCIYTH CO3[A€T YyCIOBHS
HHBANMIAM H JIPYTHM MATOMOOMIBHBEIM IPYIIaM HACENeHHs M OecHpensTCTBEHHOIO NOCTyna K
HOMelIEHHAM, TI¢ TIpefocTan/sercs MyHHIIHUIaNpHAs yeIyra U OecIpens TCTBeHHOTO HX NEePeBHKeHH
B YK43aHHBIX [IOMEIIEHUIX B COOTBETCTBHH C 3akoHOM MOCKOBCKOH obmacta ot 22 okTsOpsa 2009 1.
Nol121/2009-03 «O6 obecrnedeHrn HecpensTCTREHHOTO J0CTYIAa HHBATHIOB H IPYTHX MATOMOOHIBLHEIX

19.2.TIpenocrasicHue MyHHUIMIANLHOR YCIyTH OCYIICCTBIICTCS B CHENHANLHO BBIICICHHBIX
JUISL 4TOM TIeTH MOMEINEHNSX, KOTOPHIE PACIIONaraloTes, 0 BO3MOXKHOCTH, Ha HIKHUX STaKaX 3aHHH H

M MAJIOMOOWIBHBIM TPYIIIAM HACEIEHHS, YAOBIETBOPATh HX MOTPEOHOCTH B OCCIPENITCTBCHHOM
CAMOCTOSTEILHOM —TEpEIBHKEHHH 110 TEPPUTOPHA, HA KOTOPOH PACHONOXEHBEI ~NOMEINCHHA
AJIMWHHCTDAIMHA, BXOJa B Takwe OOBEKTHl M BLIXONA M3 HHUX, IIOCAIKH B TPAHCIOPTHOE CPEICTBO H
BBICAIIKH M3 HETO, B TOM YHCIIE ¢ HCIONB30BAHHEM KPECIa-KOISACKH, a TakKe COOTBETCTBOBATE HOPMaM 1
IpaBpIaM, YCTAHOBJEHHBIM 3aKOHOJATeNbCTBOM Poccuiickoil denepaiud M 3aKOHOAATCIBCTBOM
MockoBckoit 0bnacTH.

19.4.3nanus, B KOTOPBIX OCYIIECTBISIETCS MpefocTapienie MyHHITUIATBHOR YCIyTH NOJDKHBL
GHITH OCHAIIEHE! CIEIYIONIMH CIIEMHATLHBIMH TPACTIOCOOICHUAME H 060Dy IOBAHAEM:

1)  cpeIcTBAMH BU3YaTbHOM U 3ByKOBOU WH(bOpMAIHIL

2)  CHeIWATBHBIMH YKA3aTEISIMU OKOJIO CTPOSTIEXCS M PEMOHTHPYEMBIX 00BEKTOR;
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3)  3ByKOBOH CHrHaNM3aUUeH y CBeTOHOPOB;

4)  TenedoHAMH-AaBTOMATAME HIIH HHBIMH CPE/ICTBAMHE CBA3H, JOCTYIHBIMH IS WHBAIMIOB,
5)  CaHHTAPHO-THIHCHHYECKHMHU TOMEIIIEHASIME; ’

6) TmaHAycaMH M [ODPYYHSMH Y JIECTHHII Tp¥ BXOZAX B 3/]aHHE MM MOABEMHLIMHU

MEXaHH3MaMH.

19.5. Ha aBrocTosHKax H B MecTax MapKOBKH TPAHCIOPTHBIX CPEICTB AOIKHO BEIIEAATHCS 10 10

IIPOLEHTOB MECT (HO HE MEHEe OJHOTO MecTa), Haubonee yIOOHBIX sl BhE3MA BEIC3/1a, /U TAPKOBKH
CHCHUATBHBIX aBTOTPAHCIIOPTHBIX CPENCTB HHBAINMIOB. MecTa HMapKOBKHM JOJLKHEI OBITH OCHAINEHBI

cHeru

AJIbHBIMH YKAa3aTC/IaMH. I/IHBaJ'[I/IIILI, a TaKXe JIMLa, X NMCPeBO3sIIne, MOJB3YIOTCA MECTaMH IJIsL

TMApKOBKH CHEMAJIBHBIX aBTOTPAHCIIOPTHRIX CPEACTB OECIIATHO.

19.6.[Tomemenns, B KOTOPBIX OCYLIECTBIAETCA MpENOCTaBIcHHe MYyHHIMTATEHON YCIyrH

JIOJUKHBI OBITh OCHAIEHB! CIIEIYIOIMMH CHEHATBHBIME PUCIOCOBICHHIMHE B 060PY/I0BAHAEM:

1) siexTpOHHOM cHCTEMOH yIIpaBIeH s OYepe b0 (TP HAINIHK);

2) wHbOPMAIMOHHEIME CTCHIAMH, COASPHKAINUMH BH3YATBHYIO ¥ TEKCTOBYIO HH(OPMAITHIO.

2 - - i

3) CcTynbAMH, CTOIAMH, NHcYel Oymaroii, Onankamu, o0pasiiaMu 3asSBICHHA W MHCHMEHHBIMH

OPpHHATICKHOCTAMH B KOJIHYCCTBE, JOCTATOYHOM IJId 3agBureneii.

4) cpejicTBaMM BU3YaIBHON M 3BYKOBOH HHpOpMALUH.
19.7.KonuuecTBO MECT OXKHAAHHS OIpeieisercs HCXoad H3 (aKTHYeCKOH Harpy3kd H

BO3MOPKHOCTEH JIIA WX PA3MEIICHNA B 3TaHAH.

19.8. MecTa OXKHAAHHAS JODKHEI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHSAM U 3asBHTENCH H

ONTHMAIIBHEIM YCIIOBHAM pa6OTLI JOJIKHOCTHEIX JIMIIL.

19.9.B noMemeHusX, B KOTOPBIX OCYIIECTBIISCTCS NMPENoCTaplcHAe MyHHIIMIANbHON YCIyTH,

CO3MaNBl YCIOBMS Juisi OOGCIY)KWUBAaHWS WHBAIMIOB (BKJIOUYAs WHBAIKIOB, HCIONB3YIOIIMX Kpecia-
KOJISICKH ¥ CODAK-TIPOBO/IHAKOB):

1) GecrnpensICTBEHHBIA JOCTYI K TIOMEMEHHAM AJMHMHMCTDAlNH, TAC IPEHOCTABIAETCS

MyHuIAIanbHas yCiryra,

?2) BO3MOKHOCTEH CAMOCTOSITEBHOTO I ¢ IOMOINBIO paboTHEKOB AnMuHuCTpanuy Wi ML,

NepeABHKEHUS 10 TEPPHTOPHH, Ha KOTOpOﬁ PacCIIONOKEHBI HOMETICHH A,

3) BOBMOMKHOCTL ITOCAJKH B TPAaHCHOPTHOC CPEACTBO M BBICAOKH W3 HETO ICPEN BX0OJOM B

HOMEIeHns, B TOM 9HCIC ¢ WCHONB30BAHMEM KPECIA-KOLICKH H IIPH HEOOXOAHMOCTH C ITOMOIIBIO
paboTHUKOB ATMEHHCTpatmy 1 M®LL;

4) ocHameHWe CIENMHATLHBIM OOOpyZOBaHHeM s ymobctBa W KoM(popTa HHBAIMIOB

TMOMEIEHHA A1 BO3MOKHOIQ KpaTKOBPEMEHHOI'0 OTABIXA B CHIOSTYEM TIOJIOKCHHH IIPH HAXOXJICHHH B

IToOMCI

caMo(

TICHUH;
5) COIPOBOXK/ICHHE WHBAIANOB, HMEIOLMX CTOHWKHE paccTpoiicTBa (YHKIMH 3pCHHA |
TOATENHHOTO MePeIBHXEeHNS, H OKa3aHHe MM IIOMOINHA B IIOMEIUCHHIX.

20. IloxazaTey JOCTYHNHOCTH U KayecTBa MyHHIMIANLHOR yCIIyTH

20.1.0OnenKka JOCTYNHOCTH W KadecTBa NpefocTaBileHds MYHHIMIAIBHOH YCIyrH IODKHA

OCYMECTBIATHCA 110 CIICITYROIITHM oKa3aTCIIAM:

—) cremenp MBEGOPMHPOBAHHOCTH TPAXJAH O MOPSIKE MpejocTaBleHus MyHUIMIaTEHOR

yeIyTd (HOCTYmHOCTh HH(pOpMauE 0 MyHHIHIANEHOH yCiIyre, BO3MOXKHOCTH BbIOOpA criocoba
HONyHEHHS HH(POPMAIHH);

~) BO3MOXHOCTH BEIGOpa 3assureneM (opM mpenocTapienns MyHHIMIATEHOH YCIyIH, B

TOM qHcae ¢ uenoinzoanueM PIITY;

hopm

=) BO3IMOKHOCTH oOOpamenust 3a IojydeHueM MyHHIMIAILHOH YCIyrH B HIIEKTPOHHOM
e mocpencteoM PIITY B moGom M®L] MocKoBCKo# o0JacTH;
obecheuenye Gecruraraoro goctyna k PIITY juis mogadu 3ampocoB, JOKYMEHTOB, HHbOpMAaIHy,

HeOOXOTAMBIX JUlsl TIONydeHHs MyHHIMIATBHOM YCIYyrH B JJIEKTPOHHOH (opme, a Takxke HOTydeHHe

Pe3yNETATOB NpeIoCTaBIeH st MyHUIMIAIEHOH yeIyrd B popMe 5K3eMINIApa 3IEKTPOHHOTO JOKYMEHTa

Ha 6

AKHOM HOCHTENE B mobom M®L] Ha Tepputopur MockoBckoi o6macTd mo BeIOOpY 3asBHTEIs

HEe3aBUCHMO OT €ro MecTa JKHTCIbCTBA UIIH MECTA IIpBﬁI)IBaHI/ISl.
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L
PH) HOCTYMHOCTE OGPAINEHHS 3 IPEOCTABIEHHEM Mynununaneuoit yeayru, B ToM ancie ais

ManoMOOHIIbLHBIX TPYIII HAaCEIICHUA,

A) cobmoneHHs YCTAHOBIEHHOTO BPEMEHH OKMIAHHS B OuYepeId IIPH MONyYCHHH PE3yJibTaTa

npeaocTapienus MyHuIEIanbEHOR yenyry;

. .
7X) cobmojigHHe CPOKOB NIpPeocTaBieHns MyHANMIATEHOR Yoy u CPOKOB BEITOJTHEHHSI

a/IMWHUCTPATHBHEIX TPOTEYP IPH TIPeI0CTaBNeHIH MyHHIUIATEHON eIy y;

Mynn

) orcyrerBre 060cHOBAHHBIX KaN06 CO CTOPOHBI IPaXIaH 110 Pe3yIbTaTaM MpeIoCTaBIeHHs
[MIIAIBHOH yCIIyTIH;

/\) TpemocTarIeHHEe BOSMOXHOCTH MOJAYH 3aSBICHHS H 0KYMEHTOR (copepxammxcs B HUX

CBENICHH), HEOOXO/MMBIX [UId NPENOCTABICHUS MyHHIMIANBHON ycmyrd, B (OpMe 3MeKTPOHHOTO
JOKYMEHTa;

MyHnn

JU) upenocTaBieHHE BOIMOXHOCTH TONy4eHHS WHOOPMALHE O XOJIE IIPEIOCTABIEHHS
MMIIATBHOM YCIIYTH, B TOM YHCIie ¢ HCmomb3oBanuem PITTY.

20.2.1lpenocranenne MyHHIIMTIANEHOR YCIyTH OCYIIECTBIBIETCS B 9JIEKTPOHHOH dopme 6e3

B3aUMO/ICHCTBHA 3aiBHUTENS ¢ HODKHOCTHBIMH JIMIAMH, MYyHHIMIATLHBIMEA CITY>KaIIUMH, paboTHHKAMH
AJIMUHUCTPALIHH.

21. TpeGoBanus Kk opraHu3an| npegocTapiaeHns MynHnHNAILHOR yCJIyTH B
3IEKTPOHHOH hopme

21.1.B memsx mpemocraBleHus MyHUIIMIANTEHOM YCIyrH B ONeKTpoHHOH (dopMme cC

ucnone3opanmem PIIIY 3aseurenem 3amonmsercs smekTpoHHas d¢opma 3asgBieHHs B KapTOdKe
Mysuiunaneroi yeryrn Ha PIIIY ¢ mpunoskeHmeM SIEKTPOHHEIX 00pa30B MOKYMEHTOB M (MIIH)
yKa3zaHueM CBeJIeHHH W3 JOKYMEHTOB, HeOOXOOUMBIX A IpeNoCTaBieHus MyHUIMIANBHOR yCIOyrd
ykazaHHBIX B myHKTe 10.1. HacTosAmero AJIMHHHCTPATHBHOTO PErIaMEHTA.

21.2.1Ipu npenocraBiieHHd MyHAIUNATEHOR YCIYTH B 2IIEKTPOHHOK (opMe OCYLIECTBIAIOTCS:
1) npemocTaBmeHHe B [OPAIKE, YCTAHOBIEHHOM HACTOAIMAM  AIMUHUCTPATHBHBIM

pernaMenToM uHGMOpManMu 3asBUTENAM M obecreueHue JoCTyna 3asBuTenedfl K CBENCHHSIM O
MysHIMTaTBEHOH yCIIyTe;

2) 1mojadya 3ampoca O TMPENoCcTaBlIeHWH MyHHIMIANBHOM YCIYIH H HHBIX JOKYMEHTOB,

HeoOXOIMMBIX s IpeaocTarienns MyHHIHIATEHOH yeIyrH ¢ uenonszopanuem PIITY

MyH#
Mynu
JTAYHE

nocpe

3) mocrymieHwe 3asBlIeHHs M JOKYMCHTOB, HEOOXOJMMBIX [UIS TPEIOCTABICHUS
(UIIAIBHOM yenyrd B maTerpupoBannyto ¢ PIIIYY EMC OV,

4)  obpaborka u perucrpanus 3agBICHUI H JOKYMEHTOB, HeoOXOIUMBIX I MPEIOCTABICHHAL
munansHoi yeayru B EMUC OV

5) momydYeHHe 3agBATENEM YBEIOMICHHH O XOJ€ IpenocTapnenus MyHAIUIAIBHON yCIyrd B
L1t kabureT Ha PIITY;

6) TonyueHHe 3agBUTENIEM CBEJIEHUM O Xofe IIpeJocTapieHus MyHHOMOATBHOH YCIyTH
ICTBOM HH(GOPMAIIMOHHOTO CEPBHCA « Y 3HATH CTATYC 3asABICHUS;

7)  momydeHue 3asBHTENEM Pe3ysbTarTa NpeJOoCTaBIeHES MyHUIMIAIBHOH yeuyru B JInuHbIid

kabumier Ha PIITY B (GopMe SIEKTPOHHOTO JOKYMEHTa, HOANMCaHHOro OJII yHOTHOMOYEHHOTO
JOJDKHOCTHOTO JTHIA AJIMAHKCTPAIAH;

8) mampapnenme oKkano0bl Ha pemmeHms, Jedcreus  (OesfelicTBus) AJIMHHHCTPAIMH,

JOJDKHOCTHBIX  JIMIl MYHHIUOATGHBIX — CIIyMKamux, padOTHUKOB AIMHHHCTPAIlMH, B IOPAIKE,

ycTaH

3JIEKT

yCIyY

OBIICHHOM B pazjesie V HacTOSLIEr0 AJIMHHICTPATHBHOTO perilaMenTa.

21.3. TpeGosauns K opmMaTaM 3asBICHHH M HHBIX JOKYMCHTOB, IIPEICTaBIAEMBIX B dbopme
POHHBIX JOKYMEHTOB, HEOOXOMMMBIX /i TIPEAOCTABICHHS FOCY IAPCTBEHHBIX M MYHHMIMIAIBHEIX
na TeppHTopuH MOCKOBCKOM 06nacTH, YTBEPXKJEHBl MNocTaHoBneHveM IlpaBHTenbCTBA

Mocgorckoit o6mactu ot 31 oxrsabps 2018r. Ne 792/37:

21.3.1. DNeKTpOHHbIE TOKYMEHTHI IPEACTABIIIOTCH B CIEIyomux GopMarax:
—) xml — mus popManH30BaHHEIX JOKYMEHTOB,
Z) doc, docx, odt — s JOKYMEHTOB ¢ TEKCTOBBIM COJIEPIKAHMEM, HE BKIFOYAIOLIMM (OpMYITHT

(33 HCKITIOYEHHEM JTOKYMEHTOB, YKa3aHHBIX B IOIIYHKTE «B» HACTOALIETO IYHKTA);
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=) «xls, xIsx, ods — mng JOKYMEHTORB, COAEPIKAIUX PACYETH,

PH)pdf, jpg. jpeg — I HOKYMEHTOB ¢ TEKCTORBIM COACPIKAHHEM, B TOM YHCIIE BKIFOYAIOLIMX
(opmymer u (win) rpaduueckie H30OPANKEHHS, 4 TAKKE AOKYMEHTOB € Tpad)HIeCKHM CO/EPKAHHEM;

21.3.2. lomyckaercss  GopMHpOBAHHE 3JIEKTPOHHOTO  IOKYMEHTa ITyTEM CKaHHpO;SaHPLFI
HCIOCPCACTBEHHO C  OpPHIHHAIA JOKYMEHTa (HCHONb30BaHHE KOMHH HE JOMycKaeTcs), KOTOpOE
OCYIECIBILIETCA C COXPAaHCHHCM OPHEHTAllMH OpHTHHANA [OKYMEHTa B paspemenud 300-500 dpi
(macmiTab 1:1) ¢ mCHOIB30BAHUEM CIEMYIONINX PEKUMOB:

) - «4ePHO-OCNBIHY» (TP OTCYTCTBHH B JJOKYMEHTE rpadUIecKux U300paykeHHH U (MIH) IBETHOTO
TEKCTa);

- «OTTEHKH CEporo» (IpH HAIMYHM B JOKYMEHTE rpadM9ecKHX H300pakeHHM, OTIHYHBIX OT
IBETHOTO I'paduaeckoro n300paKeHus);

- IBETHOH» MIIM «PEXHUM TOJHOH LBETOIepeNaun» (NP HANMYHM B JOKYMEHTE LBETHBIX
rpadguyeckux n300paskeHuit MO0 (BETHOIO TEKCTA);

- COXpaHEeHHEM BCeX ayTEHTUYHBIX IIPU3HAKOB IIOUIMHHOCTH, a MMEHHO: TpaduyecKoi moanucu
IIAIA, [I€YaTH, YIIIOBOIrO IITaMIa OJIaHka;

- KOIH4ecTBO (haiiOB NOJDKHO COOTBETCTBOBATE KONHIECTBY HOKYMEHTOB, KaXKIBIH M3 KOTOPBIX
CONEPIKUT TEKCTOBYIO H (MIIH) rpadudeckyro HHOPMALIHIO.

21.3.3. DnexTpoHHBIE JOKYMEHTHI IOJKHEI 00eCeYHBaTh:

BO3MOKHOCTh HACHTH(HLIUPOBATH JOKYMEHT H KOHYECTBO JIACTOB B JIOKYMEHTE;

BO3MOKHOCTE IIOMCKA II0 TEKCTOBOMY COIEPKAHHIO JIOKYMEHTA W BO3MOXKHOCTH KONHPOBAHUS
TEKCTa (32 MCKITIOYEHHEM CIydaeB, KOTAa TeKCT ABIIAETCSH YacThiO rpaduIeckoro u300paKeHus);
COZIEP&KATh OTJIABIICHUE, COOTBETCTBYIOIIEE X CMBICITY U COACPKAHHIO;

OAsT TOKyMEHTOB, COIEPXAIIMX CTPYKTYPHPOBAaHHBIE N0 4YacTsAM, IJlaBaM, pasjenam
(mojpaszenaM) MmaHHLIE W 3aKIagKH, OOECHEUMBAIOLIHE IIEPEXOAbl IO OINABICHHIO M (MIH) K
COIEMPKAINAMCS B TEKCTE PHCYHKAM M TabIHIaM.

21.3.4. JToKyMeHTBI, IOAJIeXKALIHE IPSACTaBICHIIO B hopMaTax xls, xlsx mmu ods, Gopmupyrores
B BHJIE OTJENHHOIO AIEKTPOHHOIO JOKYMEHTA.

21.3.5.MakcuMansHO JOMYCTHMBIA pasMep NPHUKPEIICHHOr0 ITaKeTa JOKYMEHTOB HE JOJDKEH
npeegnnares 10 I'b.

22. Tpe6oBaHus K OpPraHu3aiy npexocTapiaenus My uuunaabsHoii yeayra B MOI]

22.1.1Ipenocrasienue Gecmarnoro moctyma x PIIIY nans mogadm 3ampocoB, JOKYMEHTOB,
uEGOpMANHH, HeOOXOMUMBIX TS HOTydeHrss MyHUITHIIATBHOR YCIYTH B 3IEKTPOHHON QopMe, a TaKKe
HOIyYeHHUE PE3yNLTATOB NPEIOCTABICHIS MyHUIMNATEHOR YCIyTH B (QOpME SK3EMILISIPa JIEKTPOHHOIO
IOKyMeHTa Ha OyMaXKHOM HOCHTeNe ocyiiecTrisercs B modom M®ILl ma teppuropud MOCKOBCKOH
06na¢Ty o BEIGOpY 3asiBUTENs HE3aBHCHMO OT €TI0 MECTa KHUTEeNbCTBA HIIH MECTa PEOLIBAHHSL

22.2. Opraru3zainms npeaocTasieHus MyHuHnansHo# ycnyru na 6ase M®LI ocymecTrisercs B
COOTBETCTBHH C COIIAIlIEHHeM O B3aumoaeiicTsun Merkay M®II u A imuHHCTpAlHEH.

22.3.B M®I] obecneunpatores:

1) 6ecrnnarabii goctyn 3aseureneit k PIIIY nms obecneyerns BO3MOKHOCTH MOy ICHHSA
MyYHHITUITATEHOR YCIYTH B 31IEKTPOHHOHR BopMme;
2) BO3MOYKHOCTh MOJIYYEHHsA DPE3yibTara NPefocTaBleHHMs MyHHIMIATEHOM YCIYTH B

BHJIE PacTIe¥aTaAHHOr0 YK3EMILLIPA IEKTPOHHOTO JOKYMEHTa Ha OyMaKHOM HOCHTETE.
22.4 indopMupOBaHME H KOHCYJILTHPOBAHME 3ajdBUTENEH O TOpPANKE IPEIOCTABICHHUA
MyHHIHOATLHOH YCIIYTH, X0OIe PACCMOTPEHHS 3alIPOCOB O IPENOCTaBIeHMH MyHHIMIIATLHON YCIyIH, a
TAKKE IO WHEIM BOIPOCAM, CBA3AHHLIM C [NpejoCcTaBleHHeM MyHHIHDansHO# ycmyrd, B MOI]
OCYILECTRIIIOTCA OECIIIaTHO.

22.5.Tlepeyerr M®II, B KOTOPBIX OpPraHH3yETCHA MpenocTaBIcHie MyHHIMDATBHOH yCIIYTH B
COOTBETCTBHH C COTJIAIIEHHEM O B3AaHMOJCHCTBHH pa3MelleH Ha caliTe AJMHHHCTpAlHHd U
[oCyfapcTBEHHOTO Ka3eHHOro yupexieHus MockoBckoid obnacte «MHOTOGYHKUMOHAIBHBIN HEHTP
IIPEeIOCTABIeHUS TOCY JAPCTBEHHBIX M MyHHIUIIATBHEIX YCIYD».
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2%6. IIpu oprarmsamuu npemocrasienns GecIaTHOTO nocryna k PIII'Y B M®I] uckmouaercs
10CHCTBHE 3asBUTEIS C MODKHOCTHBIMH THIAMM, MYHHIMIATEHEMH CIyXallUMH, paboTHHKaMH
AIMWHUCTPALHH, NPE/IOCTABIMOMIMA My HHIUIIATEHYO YCIyTy.
22.7.Tpu BBIIaYe pesysibTara NpefoCTaRNeHHs MyHULMTATBHOMN yciayra 8 M®II B dopme

SK3EMIILApA SNCKTPOHHOr0 JOKyMEHTa Ha OymaxHOM HoOcuTene paboTHukamu MOI] 3anpemaercs
TpeboBaTh OT 3aABATENL:

B3aHuM

1) mpenmocraenenus JOKyMeHTOB W HHpOpMALME  WIH OCYILIECTBICHUS  JICHCTBHI,
IIPEAQCTABICHHE HITH OCYMIECTBICHHE KOTOPBIX HE MPETYyCMOTPEHO HOPMAaTHBHBIMHU IIPABOBBIMH AKTAMU,
PEryJIMpYOIMHUMH OTHOLICHNS, BOSHAKAIONIHUE B CBA3W C NPENOCTaBIeHHeM MyHHIMIIAILHOM YCIyr;

2) OCYIIECTRIICHHS TCHCTBHH, B TOM WYHCIE COTIACOBAHMIA, HEOOXOMMMBIX VIS HOIYYCHHS
MyHHUMTANEHOR yCIyrH U CBS3aHHBIX ¢ OOpAIEHHEM B MHBIE IOCYIaPCTBEHHLIE OpraHbl MWJIH OpPraHbl
MECTHOTO CaMOYIIPABIEHHS, OPTaHU3aIHH.

22.8.1lpu mpemoctaBieHrr MyHHIMIANBHOR YCIYTH B COOTBETCTBHH C COTJAIICHEEM O
B3auMoieiicTBuH paboTHukn M®I] o6sa3ankr:

1) mpenoCTaBNATE HA OCHOBAHMH 3aIPOCOB H OOpaleHHil OPraHoOB TOCYJApPCTBEHHOM BIACTH
Poceyiickoit ®efepanuy, OpraHoB MyHHIMNAIBHON Biactw cy6GwektoB Poccuiickoii ®enepamuy,
OpPraHOB MECTHOIO CaMOYIPaBICHHs, (PH3MYECKHX W IOPUIMYCCKHX IIMI HEOOXOOHMBIEC CBEICHHS IO
BOIIPOCAM, OTHOCAIIUMCS K IOPAIKY IIPeIOCTaRIeHHS MyHHITAMANBHOM yeiryrd B M®IL;

2) obecneumBarh 3alIMTy HHGOPMAIMH, HOCTYI K KOTOPOM OrpaHMYeH B COOTBETCTBHH C
3aKoHOMaTenscTBOM Poccuiickoit @enepanun, a Takke COOMIONATh pesKAM 00pabOTKH M HCIIONb30BaHHS
NEPCOHATBHBIX NaHHBIX;

3) mpu BBIZA4e pe3ynbTaTa MpeNoCcTaBieHHs MYyHWUIIHNANBHOH VCIYIH YCTAHABRIHMBATH
JUYHOCTE 3asBUTENS Ha OCHOBAHMH JOKYMEHTA, YIOCTOBEPSIOMMX JHYHOCTE 3asiBUTENSI B COOTBETCTBHH
C 3aKOHOIATCIBCTBOM Poccutickor (DG,[I;CpaIIHH, a TarKKe IpoOBCPATH COOTBETCTBHC KOIIHH
IpeaCTaB/ICMBIX NOKYMEHTOB (321 HCKIIOYEHHEM HOTAPHAIIBHO SaBGpeHHI:IX) HX OpUTHHAJIaM .

4) cobmoaaTh TpebOBAHHUS COTJIAIIEHUH O B3aUMOICHCTBHH.

22.9. M®II., ero paGOTHHKH, HECYT OTBETCTBEHHOCTh, YCTAaHOBJIEHHYI) 3aKOHOIATEIBCTBOM
Poccuiickoii Denepanun 3a CoOMIONEHHE TPaB CyOBEKTOB IMEPCOHAIBHBIX JAHHBIX, 3a COOIIOAEHHE
3aKOHoJATeNbeTBa Poccmiickoit  Pemepanud, yCcTAHABIMBAIOIIETO OCOOEHHOCTH OOpalleHHs ¢
uHpopMarEeit, J0CTYI K KOTOPOH orpaHHYeH (pelepallbHbIM 3aKOHOM.

22.10. Bpea, npuyvHeHHBIH (QH3WYECKUM JIHMIAM B PE3yIbTaTe HEHaJUIEKALIEro HCIIOTHCHIS
aubo | nercnonaesus M®I] u ero paboTHEKamu MOpsAKa NpefocTaBiecHUs MyHHUIHDANBHOH YyCIyrd
YCTAHOBIEHHOTO HACTOSINUM AIMHUHUCTPATUBHBIM PETNIAMEHTOM M HHLEIMA HOPMATHBHBIMH IIPABOBBIMHA
akTaMe Poccuiickoit ®enepanwy, HOPMATHBHBIMH IPABOBBIMH aKkTaMH MOCKOBCKOH 001acTH
posMmemaeTcss M®II B coorBeTcTBHE ¢ 3aKoHoaarenbcTBoM Poccuiickoi @enepaiiuu.

22.11. 3akonom Mockosckoii o6mact ot 4 wmas 2016 roma Ne 37/2016-O3 «Kozexkc
MocKoBcKoil 001acTd 06 a/IMAHMCTPATHBHEIX IPAaBOHAPYINCHUIX» 3a Hapylienue paboTHukamu MOL]
TIOPANKA TIpeoCTaBIeHnsi MyHHIMIATBHOM YCIYTH, HOBICKIIEe He NpenocTaienne MyHHIUTATEHOR
yeryrd 3aseuTeo b0 npegocrasrenre MyHHITHNIANEHOR yemyru 3asBHTEIIO ¢ HAPYIIEHHEM CPOKOB,
YCTAHOBJIEHHBIX HACTOSAIMM AJMWHHACTPATHBHBIM PEIJIAMEHTOM UPEAyCMOTPEHA aIMHHHCTPATHBHA
OTBETCTBEHHOCTE.

22.12. Crangapt OpraHu3aluy JeATeNLHOCTH MHOI'OQYHKIIHOHATBHBIX LIEHTPOB
[PENOCTABIEHAS TOCYAAPCTBEHHBIX M MYHHIIMIANBHBIX YCIYT B MOCKOBCKOH 00JacTH, YTBEPKICH
pacnopskeHreM MHUHHCTEPCTBA TOCYJAPCTBEHHOTO YIPABICHHS, HHGOPMAIMOHHBIX TEXHONOTHH H
ces13d Mockoscekoii obmactu ot 21 urons 2016r. Nel0-57/PB.

I. Cocras, DocaeI0BaTEILHOCTH H CPOKH BBLINIOJTHEHHA aMANHCTPAaTHBHBIX NPOEYP,
TpeboBaHHs K MOPAIKY HX BBINOJIHEHHUH

23. Cocras, H0CJI€I0BATEILHOCTh M CPOKH BHINOTHEHHA 2JMAHUCTPATHBHBLIX HpoUexyp (AeHcTBuii)

npu npexocragiennd MyHHIHNAIBHOH YCIyTH

23.1.1lepeveHp aAMHUHUCTPATHBHBIX IPOIICAYD:
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1) IpHeM H perucTpanHa 3asmeHHd H JOKYMEHTOBR, H606X0)IHMBIX Al IPEqoOCTaBIICHHMS

MyHHIHTATEHOH YCIIYyTH;

2) paccMOTpEHHe TOKYMEHTOB | IPHHATHE PEIICHHS O IOArOTOBKE pe3ynbTara IpeoCTaBIeHAs

MyHHIHNATBEHOR YCIyTH;

3) opopminieHre pe3yabTaTa NpeaocTaBieHus MyHuIMIanbHOR yCIyTH;
4) BEIIAYA pe3ybTaTa MpeocTapIeHus MyHHITMIaTBEHON yeuyry 3asBATEIIO.
23.2.Kaxnass afgMAHECTpAaTHBHAA NPONEAypa COCTOMT M3 aJMHHHCTPATUBHBIX JCHCTBHIL

TTepetieHs W COfiepyKaHHe aIMUHUCTPATUBHMIX JIEWCTBHMH, COCTABIBIOLIMX KAKAYIO aIMHHHCTPATHBHYIO
npoueaypy TpHBeAeH B IIPHIOXEHHH 9 K HACTOSIIEMY AMAHUCTPATHBHOMY PEITIAMEHTY.

23.3. Biiok-cxeMa mpenocTaBnenus MyHumanansHo# yemyrn npusenena B lpunoxennn 10 x

HacTosmeMy AIMHHUCTPATHBHOMY PELIAMEHTY.

IV. Tlopsiaok 1 popMBI KOHTPOJIS 32 HCIIOJHEHHEM ATMHHUCTPATHBHOTO PerJIaMeHTa

24. Ilopsiok ocymecTB/IeHHs TEKYIIEro KOHTPOJISA 32 COOII0AeHHEM H HCIIOTHEHHEM

OTBETCTBEHHBIMH NOJIKHOCTHBIMH JIHIAMHA, MYHHIHIAILHBIMH CJIYKAINHMH, paﬁonlmcalvm

Anvusaacrpanun, M®II nonoxennii AJMHHMCTPATHBHOIO PErJIAMEHATA U MHBIX HOPMATHBHBIX
NPABOBLIX AKTOB, YCTaHABIHBAIOIHUX TPeOoBAHAA K NPE/0CTABIEHHIO MyHUUMIAJILHOH YCIyrH

24.1. Texymuii KOHTPOIEL 3a cOOIIONEHUEM W HMCIIONHEHWEM NOJDKHOCTHBIMH  JIMIAMH,

MYHHIMIATGHBIMA CITy)KallAMy, PabOTHHKaMH AJIMHHHCTPALAY, pabornakamu MOIL] monoxeHHH
HACTOSIIEro AJMHUHHCTPATHBHOIO periiaMeHTa W WHBIX HOPMAaTMBHBIX — MPABOBEIX — AKTOB,
yCTaHABIHBAIOMMX TPeOOBaHHUS K HPEJOCTABICHHIO MyHUIMIAILHOH YCIyId, OCYINECTBIIACTCA B
HOpSJIKE, YCTAHOBICHHOM OPraHU3allHOHHO — PACTIOPSIAUTENBHEIM aKTOM AIMMHUCTPAIUN K BKJIHOYACT
BLISHIEHHEG M YCTpaHEHHe HapyIIeHWH npaB 3asBHTCICH, PACCMOTPEHHME, IPHHATHE pelieHud |
[OATOTOBKY OTBETOB Ha oOpamenus 3asBATENCH, COJACPKAIIuX KaJoOBl Ha peImeHHs, ICHCTBHA
(6es3melicTBHE) JOMKHOCTHBIX JIMIY AIDMHHHCTPAIIHH.

24.2.Kourponp 3a cOOMIOIEHHEM TOpAAKA TPEAOCTABICHUA MyHUIHIIATBHOM  YCIyTH

OCYIIECTBIAETCA  YIOTHOMOYCHHBIMA  OJDKHOCTHBIME  JIMIAMH MHUHHCTEPCTBA TOCYJAPCTBEHHOTO
yrpapnenns, WHGOPMAIMOHHBIX TEXHONOTHH H CBA3H MOCKOBCKOM 00IacTd B COOTBETCTBHM C
pacTiopsiKeHACM AJIMHHUCTPAIIHA TOCYAPCTBEHHOIO YIPABICHAL, uHDOPMAITHOHHEIX TEXHOJIOTHH H
cBs3n Mockosckoit obmacti «O6 yreepaend [Togoxenns 00 OCYMECTBIEHHA KOHTPOIIA 32 TIOPAIKOM
TpelOCTARNEHHs. POCYIAPCTBEHHBIX 1 MYHHIMNAILHBIX yCIYT Ha TEPPHTOPHH MocKOBCKOH 00sacTm»

ot 3

25

) oxTsabpsa 2018r. Ne 10-121/PB.

 IopsaoK U NEPHOTMYHOCTE OCYHIECTBICHHS IIAHOBLIX H BHEILIAHOBBIX TMPOBEPOK MOJHOTHI
| KagyecTBa mpefocTaBieHns MyHHIUNATLHOH yCayTH

25.1.Tlopsigok ¥ TEPHOJMYHOCTH OCYIISCTBICHWS IIAHOBRIX H BHEIUJAHOBLIX IIPOBEPOK

TOTHOTH ¥ KadecTBa IpefocTaBieHns MyHHIMIATBHOR YCIyTH yCTaHABIMBACTCH Oprafy3alHoHHO —
PACTIOPSAUTEIEHBIM aKTOM AJIMHHHCTPAITHH.

25.2.1lpu BBIABJIECHHH B XOAE IPOBEPOK HApYIIEHWH WCIONHEHHs IIOJIOKECHUH HACTOSIICTO

AI[MHHHCTI)HTHBHOI'O permaMeHTa M 3aKOHOJATENbCTBA, YCTAaHABJIHBAIOIICTO TpGGOBaHHH K

npe

MOCTABICHUI0 MYHUIIMIIAIBHON YCIyTH, B TOM HHCIC II0 KanobaM Ha perneHds U (W) AeHCTBUS

(GesneiicTREE) JIODKHOCTHBIX ML, MYHHIMDAIBHBIX — CITyXKAIHX, pabOTHHKOB ~AJIMHHHCTPAIHY,
IPHHAMAIOTCS MEPHI TI0 YCTPAHEHHMIO TAKUX HapyIeHuH.

ocy
CBS
ToC

25.3.Konrpons 3a coOMONeHACM TOPANKA MPCAOCTABICHHA MyHUIHIAIBHOH  YCIyTH
mecTBasgeTcs MHEHHCTEPCTBOM [OCYIapCTBEHHOIO YIPAaBICHHA, HH(GOPMAIMOHHBIX TEXHOJIOTHE H
st MoOCKOBCKOM 0OmMacTH B TOpSOKE, YCTAHOBICHHOM — PACIOPIKEHHEM MuHHCTEPCTBA
yIAPCTBEHHOIO YyNpPaBICHHs, HHPOPMAIMOHHBIX TeXHonoruit ¥ CBA3M MOCKOBCKOH 0OmacTH

«O6 yrBepxienud 1lonokeHMA 00 OCYIIECTBIEHHH KOHTPOIA 3a MNOPIIKOM MIPEIOCTABICHHA

roc

oT

VIAPCTREHHBEIX M  MYHHIWNANBHBIX  YCIUyT  Ha  TCPPUTOPHH MockoBckoi  00TaCTH»
30 oxrsbps 2018r. Ne 10-121/PB B opme MOHMTOpHHIA HA HOCTOSIHHOM OCHOBE (€/KEHEeIENIbHO)
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TOCY/IAPCTBEHHBIX HHGOOPMAIMOHHEIX CHCTEM MCIONB3YEMBIX UL IPeIoCTaBieHus MyHMIUNAILHOM
VCIIyTH, a TakkKe Ha OCHOBAaHHH NOCTYIUICHHs B MEHHCTEPCTBO TOCYAApCTBEHHOTO YIIPAaBICHHS,
AHPOPMAIMOHHBIX TCXHONIOTHH U ¢Bs13l MockoBcko# 00nacTi oOpameHuii rpax/iad, IOPHIUICCKIX JIHII,
MHIMBHIyalbHEIX IIpeIIpUHUMATEIeH 0 (paKTax HapylIeHus NOpsIaKa peJocTaBIeHuss MyHUTIIMIATEHOR
VCITYTH.

25.4. JOJDKHOCTHBIM ~ JHIOM  AJMHHHCTPAllHH, OTBETCTBEHHBIM 334  IIPEAOCTABJICHHE
MyHHIIMNAIBHOW YCIyTH SBIAETCS PYKOBOJHUTENh CTPYKTYpPHOrO mHoOJpasjeleHusd AJMHHHUCTPAIHH,
HEMmoCPe/ICTREHHO NPeI0CTaBILOMEro My HUIUIATBHYO YCIIYTY.

26. OTBETCTBEHHOCTD JO/LKHOCTHBIX JIHI, MyHHIMNAILHBIX CJY:KaNHX, padoTHHKOB
AnvuHACTpanuH, pabornukos M®I 3a pemenus u Aelicreua (besaeiicTBue), NPUHIMAaEMBbIC
(ocymiecTRAsIEMbIe) B X0/1€ TIpeaocTaBieHns My nuuana bHoH ycIyra

26.1.Tlo pesynbTataM MPOBEJCHHBIX MOHHTOPHHIA H TIPOBEPOK B CIIyd9ac BRISBICHHSL
HEMpaBOMEPHBIX PEINeHUH, nedcTRuil (Oe3neHCTBIsA) JOIDKHOCTHBIX JIMIL, MYHHIHNIATBHBIX CILyKAIHX
AIMAHHCTpAIIMHA, OTBETCTBEHHBIX 32 NpeRocTaBieHne MyHHINNANbHOH YCIIYIH, paGoraukos M®I[ u
}haKTOR HApyIIEHHs IPaB H 3aKOHHBIX HHTEpPecoB 3asBUTENCH NODKHOCTHBIC THIA, MyHHIHMATEHBIC
ciyxamue, pabotHEkE AjvuEmcTpanmy, MOL[ HecyT OTBETCTBEHHOCTH B COOTBETCTBHM  C
saKoHOIATENLCTBOM Poccuiickoli Menepaiyu 1 3aKOHONATENHCTBOM MOCKOBCKOH obJacTh.
26.2.B ciIydae BBISBICHHS B AeHCTBHAX (OesjiedcTBHE) MOIDKHOCTHBIX JIMIL AIMHHHCTpPALHH,
paboTaukos M®L] npH3HAKOB COBEPIICHNAs aIMAHHCTPATHBHOTO NPABOHAPYIICHI, OTBETCTBEHHOCTH 34
KoTOpOe ycTaHoBleHa 3akoHoM MOCKOBCKOH obmactu ot 4 mas 2016 r. Ne 37/2016-0O3 «Kopexc
MoCKOBCKOH 061acTH 06 aIMHHACTPATHBHBIX [IPABOHAPYIICHAIX» YHOTHOMOYECHHBMN NOKHOCTHEIMH
aunayy  MHEHHCTEPCTBA TOCYJAPCTBEHHOIO YIPABJICHHS, HHGOPMALMOHHEIX TEXHONOTHH M CBA3H
MocKoBcKkolf obmacTH B HOpsjKe, ycraHoBaeHHoM KojexcoMm Poccuiickoit Denmepanun 06
aJMAHMCTPATHBHBIX  IPABOHAPYIICHHAX  COCTABIMETCA  IPOTOKON 06  aIMHHHCTPATHBHOM
IpaBOHAPYINEHHI M HANPABATCS B CY/ LI MPAHATHA PEIICHHA O [pPHBICUCHAN BHHOBHEIX JO/DKHOCTHBIX
JTAIL ¥ aIMEHHCTPATHBHOM OTBETCTBEHHOCTH.

26.3. JIOIDKHOCTHBIM  TTHIIOM AJMUHHCTpanH, OTBCTCTBEHHBIM 32 coOuroficHHEe TOpsAIKa
mpeapcTaBneHyss MyHUIMIATBBOR YCIyrd SBIACTCA PYKOBOJIUTENb CTPYKTYPHOIO TOAPA3/ICICHHS,
HETOCPEICTBEHHO NPEIOCTABISIONEro MyHUITUIATBHYIO yCIyTy.

27. Tlo0KeHAs, XapaKTepH3yIoue TPpeOOBAHMS K MOPSIKY H dhopmMaM KOHTPOJIS 32
npenocrasjenneM MyHAIHIAILHON YCIyTH, B TOM MHCIE CO CTOPOHE rpakiaH,
ux 00beIHAEeHH 1 OPraHN3ANHH

27.1. TpeGopaHmsiMi K TOPAAKY M (opMaM TEKyIIero KOHIPOIE 33 [IPE/IOCTaBIEHHCM
MyHHOAIATEHON YCITyTH SBIIOTCS:

- HE3aBUCHMOCTE;

- TIIATENBHOCTh.

272, He3aBHCHMOCTh TEKYIIEro KOHTpOIsl 3aKII0YaeTcss B TOM, HIO JIOIDKHOCTHOE  IHII0
HUCTPALMHK, YIONMHOMOYEHHOE Ha €0 OCYIIECTBICHHC, HE HAXOMUTCS B CIIy)XKeOHOH 3aBUCUMOCTH
OT MOJBKHOCTHOTO JIAIA, MyHHIIHIAIBHOIO CIIYKallero, paboTHEKa AJMHHUCTPAIAM, YIaCTBYIOIIEIO B
npefocTaBienHy MyHHIHMIAIBHOHR YCIYTH, B TOM YHCIC HE aMeeT OIE3KOrO POICTRA MM CBOMCTBA
(poguTenH, CyIpyTHd. ICTH, GpaTbs, CecTpbl, a Takke Oparthsd, CECTPEL, POIUTCIH, JCTH CyNpyroB

27.3. Jlo/DKHOCTHBIE JTHIA, OCYIIECTBIIOIHAC TeKylIIuid KOHTPONIL 33 IPEIOCTaBICHHCM
MyHUIHNAIBHOH yCIyTH, 00s3aHkl NPHHAMATD MEPBL 10 NPeIOTRPALICHHIIO KOH(IHKTA HHTEPECOB TIPH
npeflocTapieHniH MYHUIMIATBHOR YCIyTH.
27.4. TinaTenpHOCTh  OCYIIECTBIEHMS  TEKymEro  KOHTPOJIA 32 IIpenocTaBIeHHEM
MyHHIANATGHON  yCIyrH COCTOAT B MCIONHEHWH  yIOTHOMOHCHHRIMH aunamMe  obS3aHHOCTEH,
TIpETyCMOTPEHHBIX HACTOAINMM PasICIOM.
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27.5.I'paxnade, ux OObENMHEHHS W OpraHM3allMd U OCYLIECTBIEHHMS KOHTPONS 3a

npefocTaBneHHeM MyHHIHMIATBHON YCIYTH ¢ Lellblo COOMIONeHHs TOPsAIKa €€ MPEIOCTABICHAS HMEIOT
IIpaBo| HAPaBIATh B MHHHCTEPCTBO TOCYIapCTBEHHOTO YIIPaBiCHUs, HHPOPMAIHOHHBIX TEXHOJIOIHH U

CBA3H

MockoBckol ofnactu xajoObl Ha HapyIleHWE ODKHOCTHBIMH IJHIAME, MYHHUIANATBHEIME

CINyXKaUIMK  ATMHUHHUCTPAMK TOPSJKa TpefocTarieHuss MyHHIMTansHOM YCIIYTH, TORIEKINEE e€e
HENPEACTABIICHHE HJIH IIPCAOCTABICHHC ¢ HapyHLICHHCM CpOKa, YCTAHOBICHHOI0 HACTOALIAM
AJIMUHHUCTPATHBHBIM PETTIAMEHTOM.

27.6.paknane, WX OOBCHHHEHHS M OpraHW3alMd JUId OCYINECTBIEHMS KOHTpPOIA 32

npeaocTaBieHneM MYHUNMIATLHOR YCIOYIM HMEIOT [pPaBO HANPABIATE B AJMHHHCTpAIHL
UHIUHUIYAILHEIE W KOJUIEKTHBHEIE OOpalleHHs ¢ IPCUIOKCHHSIMHE IO COBEPINEHCTBOBAHHMH IOPAIKA
npefocTapIeHns MyHHIMIATBHOR yCIyTH, a Takoke KanoObl U 3asBlIeHHs Ha neicrus (6esmeiicTnue)
JIOJDKHOCTHBIX MLl AJMUHHWCTPAIIAH W TNPHHSNTHIE MMH PENIEHHs, CBA3aHHBIE C INPENOCTABICHHEM
MyHununansHo# yeImyra.

27.7.Konrpons 3a mpemocraBieHieM MyHMIMNANBHOH YCIYr®, B TOM YHCIE CO CTOPOHBI

rpaxiad ux oObeIMHEHUN M OpraHM3aldi, OCYIIECTBIACTCS NOCPEACTBOM OTKPHITOCTH JEATENLHOCTH
AMHHHCTPAIME TPH TIPefocTaBliend MyHHIUIATLHOR YCIyry, TONyYeHAs MOIHOA, aKkTyalbHOH H
mocToBepHol MHOOPMAIHK O IOPS/KE HpenocTaBleHds MyHWIHUIANBHOH YCHYyIM H BO3MOXKHOCTH
nocyze6HOro pacecMoTpeHHs obpalieHuii (3Ka06) B mpolecce nonyIeHus MyHUIUIATEHON YCIIyTH.

V.

TocyaebHbiil (BHECY1eGHBIH) TOPAIOK 06:KaI0OBAHA PeIICHHH H nelcrBuii (Oe3percTrBus)

oprama, npexocTap/asomero MyHHIHIATLHYIO YCIYTY, M®II, opragnzanyii, yKa3aHHBIX, 8 TAKKe
HX NOKHOCTHBIX JIAL, MyHHIMOAIBHBIX CIYKAIMAX, pAGOTHHKOR 00heAHHEHH 1 opraHu3anui

ipe/i

28. Nocynebnplii (BHecyAe0HBIIH) MOPHI0K 00:KATOBAHAS pemeHnii 1 AeiicTBuii (be3geiicTBN)

Anvuaaucrpamyus, M®IL, a Takke UX JOLKHOCTHBIX JHL, MyHHIHNIATLHBIX CayKalHX,
paGoTHUKOB 00beANHEHHI 1 OpranA3auk

28.1.3agBuTelH MOKET OOPATHTECS C KaT000#H B CISIYIOIMX CITyJasiX:

1) HapyIieHne cpoKa PETHCTPALIMA 3aI[Poca O IIPENOCTABICHHH MyHUITHTIATBHOH YCITyTH;

2) HapyIeHHE CPOKA IIPEIOCTaB/ICHHA MyHHIANAIBHOHR YCIYTH;

3) TpeboBanue y 3asBUTENS NOKyMEHTOB MU widopManuu MO0 OCYLICCTBIEHHs ACHCTBUM,
CTABIEHME WK OCYIIECTBIEHHE KOTOPHIX HE MPETyCMOTPEHO HOPMATHBHBIMU IPABOBBIME AKTAMI

Poccuiickoii Dejiepalidyd, HOPMATHBHLIMH ITPABOBBIMH aKTaMH MockoBckoi 001acTH, HACTOANIAM
AJMHUHHCTPATABHEIM PEITIAMEHTOM JULA TPEI0CTABIICHHA MyHHEIUIaNBEHOR YCITyTH;

paB
HACT
3asB

4) oTKa3 B TpHEMe IOKYMEHTOB, TPEIOCTABICHME KOTOPBIX NPEAYCMOTPEHO HOPMATHBHBIMU
OBEIMHM akTamu Poccuiickoit denepaliyy, HOpMATHBHBIMY IPABOBBIMH AKTaMH MocKkoBCKOH 00NIaCTH,
DALTAM AJIMHHMCTPATABHEIM PETTIAMEHTOM JUIA TIPENOCTABICHHU MyHUIMIATEHOR yCIyTrH, Y
UTeIs;

5) orka3 B MPEIOCTABICHUU MyHHIUNATLGHOA yCIHyrH, €cld OCHOBaHWS OTKasa HE
IpelyCMOTpeHbl  (peepanbHbIMU  3aKOHAMH M NPMHATEIMA B COOTBETCTEBHM  C HUMH HHBIMHA

HOPMATHBHBEIMM TIPABOBBIMH aKTaMH Poccuiickoit @enepanny, 3aKOHAMH W HHBIMH HOPMAaTHBHBIMH

IPABOBHLIME ~dKTAMH HOPMATHBHBIMH NPABOBbIME  aKTaMH MockoBckoi  007aCTH, HACTOSIIHM
AJIMHHACTPATHBHBIM PErJIaMEHTOM JUIst IIPENOCTABICHUS MyHHIUIATEHON YCIyTH;

6) TpeGoBaHKE IPH NPEIOCTABICHHI MyHHITMIAIEHOR yCIyTrd TIIAThl, HE IpeyCMOTPEHHOR

HOpPMATHBHBIMH TPaBOBBIMM aKTaMHU Poccuiickoll Denepaiiyi, HOPMATHBHBIMH IPABOBBIMHM aKTaAMKH
MOCKORCKOH 00TACTH, HACTOAITHM AJIMAHHCTPATHBHBIM PEIIIAMCHTOM,

7) OTKa3s A,E[MHHHCTP&HI/IH, OOJIKHOCTHOIO JIHIIA AJIMHHI/ICTPB.HHI/I, IIpeaoCTaBIAIOMECTO

MYHHI.[I/IIIaJIBHOﬁ yCIyry B HCIpaBICHUH TONYINEHHBIX HMH onevaTox H omuOOK B BBHIJAHHBIX B

pesy

neTaTe NpeAoCTaBieHuss MyHHIIANAIBHOK YCIyrH TOKYyMEHTaxX 6o HapyIIeHHe YCTAHOBIEHHOIO

CpOKa TaKHuX HCHP&BHGHHﬁ;

8) HapymeHvie CpoKa HITH TOpSJKA BBUIAYH JOKYMCHTOB IO PE3ylIbTaraM IIpeTOCTaBIEHAST

MyHUIHTIIBHOR yCITyTH;
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9) TpHOCTAHOBNEHHE NPEIOCTABNCHHS MYHMIMIATBHOH  YCIYLH, €CIH  OCHOBAHHMS

IPpHOCTaHOBIIEHHUS HE TPEAYCMOTPCHEI (]E)EI[epaJ]BHBIMI/I 3aKOHaMH ¥ IIPUHATBEIMHA B COOTBECTCTEHH C HUMH
HHBIMH HOPDMATHBHBIMH IIPAaBOBBIMH dKTaMH Poccniickoit EDenepauHH, 3aKOHaMH W HHBIMH

HOPMATHBHBIMHA TIPABOBBIMH aKTaMH MockoBckoit 06HaCTH, HacTOoAIOHM AI[MHHHCT])&THBHLIM
PETIIaMCHTOM.

10) Tpeboranme npu npegocTapIeHHH MyHHIMIATEHOR YCIyr NOKYMEHTOB HIIH HE(GOPMAITHH,

OTCYTCTBHE H (I/IJ'IH) HEIOCTOBCPHOCTE KOTOPBIX HE YKA3BIBAIMCH IPH NIEPBOHAYAILHOM OTKa3¢ B MpUEME
JOKYMCHTOB, HCOGXOILI’IMBIX A1 IpCaOCTaBIICHHA MyHHI.IHIIaJIbHOfI YCIYTH, mubo B IpeaoCTaBICHHH
MYHHZIHTIaIILHOfI YCIIYTH, 3a HCKIIIOYCHHUEM CIIYYacRB:

a) H3MCHCHHC Tpe60BaHIfIﬁ HOPMATHUBHEBIX MPaBOBEIX AKTOB, KaCalOIMUXCA NIPEIOCTAaBICHHA

MynununaneHoit  yciIyrw, Iocie IIepBOHAYanbHOM Iofauu  3asdBleHHS O IIPEeJOCTaBICHHUU
MyHUITUNATEHOR YCIYTH,

0) Hamaure omUOOK B 3asBIeHUH O MpEeNOCTaBICHUH MYyHHIIMIAIBEHOH YCIyrH U JOKYMEHTAX,

NOJAHHLIX 3agBHTENEM IOCITE TePBOHAYANEHOIO 0TKasa B NpHEMe JTOKYMEHTOR, HEOOXOIMMEIX MJIL
npenocrasienus MyHHITMIATEHOM YCIyTH, JHOO B IpeAOCTaBlIeHUM MyHHIMIANBEHOH YCIyrd H He

BKIIFOYEHHBIX B IPEJCTABICHHBIA paHee KOMIUIEKT IOKYMEHTOB, HEOOXOJWUMBIX Ui IPEJOCTABICHHS
MyHHAIATATEHOH YCITyTH;

B) MWCTEYEeHHME CpOKa JEHCTBHS JIOKYMEHTOB MM H3MeHeHue uHpopMauuu mnocue

TIEPBOHAYATEHOTO OTKA3a B IIPHEME JOKYMEHTOB, HEOOXOMMMETX JUTS TIPEJOCTABICHIST MyHUIMIANEHOHR
yCIIyTH, THOO B Pe10CTaBlIeHHH MyHUIMNAIbHON YCITYTH;

r) BBISBICHHE JOKyMEHT&IHHO IONTBEPKICHHOrO (akTa (IPH3HAKOB) OMIHOOYHOTO HIIM

IPOTHBONPABHOTO NeiicTBHs (6e37eficTBYS) TODKHOCTHOTO JIHNA AIMUHACTPAIMM IPH NEPBOHAYaIbHOM
OTKa3¢ B TIPHEME JOKYMEHTOB, HEOOXOIMMEIX IS TIPeNOCTaBNCHU MyHHIMIATLHOM YCIyTH, mbo B
pengeTaBIeHHH MyHANMIIANBHOR YCIyrd, O 9€M B IIMCBMEHHOM BHJE 33 MOJMHCHIO PYKOBOTHTCIA
AJMHHECTpALMH, TPEIOCTABIAIONero MyHuIMIaibHOi yCIyry, NpH IEPBOHAYANBHOM 0TKA3¢ B MPUEME
JOKYMEHTOB, HeO6X0/IMMBIX IS MpeocTaBIeH s MyHUIMIATBHON YCIyTH YBEIOMISCTC 3asgBUTEND, @
TAKOKE IPHHOCATCS M3BHHEHIS 3a JIOCTaBICHHBIE HEY100CTBa.

282 anoba momaeres B AmmumucTparmio, M®II, npexocrapnmomue MyHUIHIATEHOH

yeiIyTly B IMCEMEHHO# (OpMe, B TOM dHCIe TIPH JTMYHOM NpHeMe 3asBUTENS, WK B SJICKTPOHHOM BH/IC.

Kanoby Ha pelrenus u aeficreus (Ge3nercTBre) AIMUHACTPAIMA MOXKHO IOAATH ['y6epHaropy

MoCKOBCKOH 061acTd B MHCHMEHHON (opMe, B TOM 4YHMCie IIPH JMYHOM TIpHEMe 3asBHTCIL, WA B
IEKTPOHHOM BHJIE.

Wanoby Ha pemenust u jeiictus (Oesnedictue) M®I] Taxke MOKHO NOZIATH yYPCTHTEIIHO

M®I[ wimm B MHHHCTEPCTBO TOCY/[@PCTBEHHOTO YIPaBIeHUs, HH(OPMAIIMOHHBIX TEXHOJIOTHI U CBA3H
MOCKOBCKOM 067acTy, B IHACHEMEHHOH (opMe, B TOM UHCIE IPH JTHYHOM LpHeMe 3asiBUTENs, WIH B
3IIEKTPOHHOM BHJIE.

28.3. Kanoba nomxHa colepiKaTh:
a) HaHMEHOBaHue AJMEHHCTPAIMH, JI0JDKHOCTHOTO JTHIIA, TIPEIOCTABIISIOIETO MyHUIATATBHOR

yenyry, mabo paborauka Amvuauctpamu, M®LI, ero pykopoauTess H (unu) pabOTHUKA, PEINCHUI U
neitcTBUs (Oe31€iCTRHE) KOTOPBIX O0XKAIYIOTCH;

6) hbaMuIHMIO, MMs, OTYECTBO (NP HAIMYMH), CBEICHMS O MECTC KHTCILCTBA 3asBuTEIA -

(u3HYeckoro Jikna MO0 HAHMEHOBAHHE, CBEACHMS O MECTC HAXOMJICHHA 3asgBuUTENd - FOPUIMYECKOIO

JIUIIA!

a Takke HOMep (HOMepa) KOHTakTHOro Tenedoma, anpec (ampeca) 3IIEKTPOHHON MOYTHI (IpA

HAJIWIHE) H TIOYTOBEIH apec, TI0 KOTOPHIM JIOJIKEH OBITh HAMPABIEH OTBCT 3asBUTEIIO (32 HCKIFOYCHHEM
CILydas, Kor/a kanoba HampapiseTcs CrocoboM, yKa3aHHBIM B MOIIIYHKTE «B» MyHKTA 28.6 HACTOSIIETO
AJIMUHHMCTPATHBHOTO PErIaMeHTa);

J0JI

B) CBeJcHHS 00 O0XalTyeMblX pEIIeHHIX H neiicteuax (Oe3meiicTRHE) AIMHHHCTpPAIUH,

nonzf{ocmoro numa, paGoTHHKA AJIMUHHCTDAIMH, IPENOCTaBIIOMCH MyHuIMITATBHOR  YCIIYTY,
H

ocTHOro Hna, pabornuxka MOII;
Ir) JAOBOZIBI, HAa OCHOBAHWH KOTOPBIX 3agBUTENs HE COINIACEH C PELICHHEM M JACHCTBHAMH

(6e3neiicTBiEM) ANMMAHHACTPAINY, TOJDKHOCTHOTO JIHIA, paborauka Anmunuctpanyy, MOLI, paborruka
M®11. 3asBuTeneM MOTYT OBITh IIPEICTABIIEHbE] JOKYMEHTHI (TIpU HAJIM4MH), TOATBCPIKIAIONIHE 10BOAbI
BasgByTEI, THOO HX KOIUH.
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28.4.B ciyqae ecmu xanoba mofaeTes yepes MpenCcTABATENs 3asBHTCIS, TAKKS IIPEJCTABIACTCS
JMOKYMEHT, IIOATBEPKIAOMIHHA IOTHOMOYHS Ha OCYINECTBIICHHE ICHCTBHI OT UMEHH 3asBHTENS.

B xauecTBe HOKyMEHTa, MOATBEPIKNAIOMIEr0 MOTHOMOYMS HA OCYIICCTBIECHHE NEHCTBMM OT
HMeny 3asBHTENS, MOXKeT OBITh IPe/ICTaBIeHA:

a) oopMIeHHAS B COOTBETCTBHHY ¢ 3aKOHOATEIECTBOM POCCHICKOM Depepalui JOBEPEHHOCTD
(mms PusmHaecKux JHI);

0) oopMIleHHas B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccumiickoii (enepanus TOBEPEHHOCTD,
3aBEPCHHAS MeYaThi0 3asBUTENS (IPH HATHYHH TI€YaTH) ¥ NOANKMCAHHAS PYKOBOJHUTEIEM 3asBUTENS HIIH
YIIOJTHOMOYEHHBIM 3THM PYKOBOJHTENIEM JTHLIOM (ISl FOPHIMYECKHX JIHIL);

B) KOIMA PEINCHHA O Ha3HAYEHHH W 00 n3bpaHuu b0 npukasa 0 Ha3HAYCHHH QH3AYECKOro
1A Ha TOJDKHOCTD, B COOTBETCTBHHM ¢ KOTOPBIM Takoe GHU3MYecKOe JIUIO 001aqaeT IpaBoM NeHCTBOBATE
OT UMeHHU 3asBUTeIs Oe3 JTOBEPEHHOCTH.

28.5.TIpuem xanob B muceMeHHOH dopme ocymecTBisiercs AnMunucTparumeii, M®I] B mecte
npejocTaBieHdss MyHHIMIIAIBPHOR yCIyTd (B Mecte, rie 3asBUTENb MOJABAI 3alpoC Ha IONyYEHHE
MyHsuIHnansHOR yCIIyTH, HapylIeHHe MOpsIKa KOTopo# obxanyetcs, muO0 B MecTe, Tae 3agBHUTeleM
eH pe3ynpTaT MyHHUNMIATEHOH yeayru). Bpems mpuema xanob JOMKHO COBIANATE CO BPEMEHEM
CTaBIIEHUSI TOCYJAPCTBEHHBIX U MyHUIHNANBHBIX ycayr. JKanoba B nucbMenHoi (opme MOKeET
OBITE TaK)Ke HAllpaBJIcHA IO MOYTE.

B cnoyuae momaum xamoObBl IpH NHYHOM IpHEME 3asBHTENb IIPEJCTABISET JIOKYMEHT,
YIOCTOBEPSIONIAH €r0 THYHOCTh B COOTBETCTBUM ¢ 3aK0HOAaTenscTRoM Poccuiickol @enepannn. [Ipuem
’anof B mUCEMEHHOH (Gopme ocymecTrisercd yapenuteneM MOI] B MecTe HakTHUECKOT0 HAXOMKICHUSA
yupenutens. Bpems mpumema xanob yupenurenem ML momxHo coBmajaTb ¢o BpeMeHeM pabOTHL
yupeautenss MOIL

28.6.B snekTpoHHOM BHIE XKanoda MoxeT OBITh Ho1aHa 3asBHTENIEM IOCPEICTBOM:

a) o¢pummaneHoro cairta Anmmumcrpamuy, MOII, yupemurens M®I] B unpopMalHOHHO-
TeJIEKOMMYHHAKANHOHHOM ceT «MHTepHeT»;

6) PII'Y, (enepanbHOil ToCyZapcTBeHHOH HHMOPMAMOHHOM cucTeMbl «EIWMHBI mOpTan
roCy/IapCTBEHHBIX M MYHUIHMIAILHEIX yeuyr (dyukuuil)» (nanee - EauHbIH rnopran) (3a HCKIHOYEHHEM
Kanof Ha pelleHHs M jeifcTsua (Oe3meHcTBHE) NPHBIEKACMBIX OPraHM3AlMi, MHOTOQYHKIHOHATBHEIX
MEHTPOB U MX JOJDKHOCTHBIX JTAII, ¥ paOOTHHKOB);

B) moprana (enepaibHON TOCYTapCTBEHHOW WHQOPMAIHOHHOW CHCTEMBI, obecreunBarOLIEH
npongcec  mocynedHoro  (BHecynebHOrO) oOKanmoBaHMs peImeHud U JeHcTBUM (Ge3meiicTBYS),
[IEHHBIX IpPH NPEIOCTABIEHHH TOCY/JAPCTBEHHBIX M MYHWUHATIAIBHBIX YCIyr OpraHamH.
IPeIQCTABNAIOMMMH [OCYJAPCTBEHHBIE M MYHMIMNANBHBIC YCIYTH, HX JMOJDKHOCTHBIMH JIMI[AMIH,
rocyIapcTBEHHBIMH W MYHHIMIIAIBHEIME CIyKalUMHU (Jlajiee — CHCTeMa N0cy/1e0HOTO o0KaoRaHud) C
JICTIONIB30BAHMEM HE(DOPMAIIHOHHO-TENEKOMMY HHKAITMOHHOH ceTy «uTepHeT» (32 HCKITIOUCHAEM xayob

EHTOB, TO/IMUCAHHBIX JJIEKTPOHHOM MOAMUCHIO, B/ KOTOPOH MPEIyCMOTPEH 3aKOHOAATENbCTBOM
jickoit Menepalyy, IPH TOM JOKYMEHT, YIOCTOBEPAIONMH JIMIHOCTD 3asBHUTENIS, HE TpebyeTcs.
28.8.Kano6a paccMaTpuBaeTesl AJIMAHECTPAIHEH, IpelocTapsomel MyHUNHIANBHOR YCITyTY,
HOPSAJIOK TIPeNOCTABIECHHs KOTOPOH ObUI HApyIICH BCIEACTBHE pemenuit u neicreuil (Ge3gercTRUs)
AJIMEHACTpAIMH, JOIKHOCTHOTO JIMIa A IMUHHCTPAIHHA.
B ciayuae ecim OOXKATyIOTCS pEHMIEHHs PYKOBOMMTENs AJIMHHUCTDAIUH, XKanoba MomaeTes
BBHILICCTOMIMN oprad (B TOpsiiKe MOTYHHEHHOCTH), a Takxke ['ydepratopy MockoBckoi obnactd H
paccMaTpUBAcTCA MME B IOPAIKE, NMPEeIycMOTPEHHOTO nocraHoBineHueM IlpaBuTenncTsa MockoBckoi
obnactr or 08.08.2013 No 601/33 «O6 yreepknenuu [lonoxeHHs 00 OCOOCHHOCTIX MOAAYH H
paccMOTpeHHs kanof Ha pemeHus u JeHcTBus  (Oe3neHCTBHE) HCIONHHMTENBHBIX —OPraHOB
rocyflapcTBeHHOM  BiacT#  MOCKOBCKOH — 00NAacTH, TNpPeJOCTaBIIONIMX — TOCY/apPCTBEHHBIC U
MyHHIMTIATBHEIE YCIYTH, H HUX JOIDKHOCTHBIX JIMI, MYHWIMIATBHBIX CIyXKanluX HMCHOIHHTCTLHBIX
OpraHoB roCyapPCTBCHHOM BiacTu MoCKOBCKO# 001acTi» (nanee — [Mocranosnerune Ne 601/33).
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]]pH OTCYTCTBHH BBIIECCTOALIETO opraHalmaHOGa MONACTCA HEMOCPEACTBCHHO PYKOBOIHTEIIO

AJIMHHUCTpaAI{ii, W paccMaTpPUBAaeTCsd KM B COOTBETCTBHH C IOPAAKOM, YTBEPKIACHHBIM
IMoctanorneramem Ne 601/33.

Kanoba paccmarpuBaercs MODII, npenocrapuBmEM MyHHIMIATBHOM YCIYTrY, NOPAOOK

TpeiocTaBIeHuss KOTOPOH OB HapylleH BCeNCTBME pemenui u nedcreuii (Gespelicreus) M®LL, ero
MODKHOCTHOTO Juua ® (WnH) paboTHHka. B ciaywae ecnd oO0XKamyrOTCA PpEUICHHA H Iiel‘jl(.;TBHH
(6e3neiicTrue) pykoBommTenss M®IT xanoba Moxker OvrTe nojgana ydpemuremo MOIL wnm B
MUHHCTEPCTBO TOCYIAPCTBEHHOIO YIPaBIeHUs HH(BOPMAIMORHEIX TEXHOJOTHH M CBs3u MOCKOBCKOH
00IaCTH, ¥ IOJICKHT PACCMOTPEHHMIO HMH B IIOPAIKE, YCTaHOBICHHOM Tlocranornennem Ne 601/33.

28.9.B ciyuae ecim xanoba mogaHa 3aseraTeneM B AnmunucTpanuo, MOLL, yapemuremo ML,

B KOMIIETEHIMIO KOTOPHIX HE BXOQUT IPUHSTHE PElICHHUs IO kKanobe B COOTBETCTBAU C TpeGOBaHUAME
nyurkta 28.8 HacTosmero AJMHHMCTPaTMBHOTO PErTAMEHTa, B TEYCHHE 3 pabounx nHEH co IHs
PErueTpallyA TAKoH Kanofsl OHA HANMpaBJsieTcss B YIOIHOMOUYEHHBIE HA €€ DACCMOTPCHHE B Opram,
[IPEIOCTABIISIOMKA rOCYy 1apCTBCHHBIC U (AmH) MyHHIMIATEHEIE yernyTd, MO®LL, yupenuTemo M®II. ITpu

3TOM

Apvurrctpanus, M®LL, yapenurens M®II, nepeHanpaBuBIIAE ’annoby B IHCEMEHHOH dopMme,

AH(GOPMHPYIOT O HEPEeHANPaBIeHIH KAIOOBl 3asBATENIS. Cpox pacCMOTPEHHSI KaloObl HCUHCIACTCA CO
IS PETHUCTPAIMH TAKOH KaTo0El B yMOIHOMOYEHHOM Ha €€ PaCCMOTPCHHE OpraHe, M®II, yupenuress
M®I]. B ciydae eciid B OTHOLICHHH TOCTYTHBIIEH ano6B1 (elepaTbHBIM 3aKOHOM YCTAHOBIEH MHOH
HOPAJIOK (TIporeypa) Oa9d U PacCMOTPEHUS Kaio0, 3asBHTENb YBEIOMIIAETCS O TOM, 9TO €ro Kanoda
GymeT paccMOTpeHa B IOPS/IKE U CPOKH, MPETYCMOTPEHHBIC (benepatbHBIM 3aKOHOM.

JIdL,

28.10. Kanoba Ha pemenus u AedcTBus (GeselicTBre) AIMUEMCTPALMA W €r0 JO/DKHOCTHBIX
pabOTHHKOB AJMHHHCTDALMH MOXET OBITH TOJaHa 3asputenem uepez MO®L. Ilpu nocTynneH##

takoii sxanobel M®I] obecneunBaeT ee mepejiady B YIOIHOMOYCHHOC Ha €€ paccMOTpCHHEE
AfMYHHCTpaly B IOPANKE, YCTAHOBIECHHOM COTTAMICHHEM O psaumozeicTeEl Meikny MO®L[ u
Anvurmcrpangeii. [Ipy 5ToM Takas Iepejada OCYIECTBICTCS HE HO3MHEC CIHEIYIOMEro 3a JHEM

TIOCT

yrmenns xanober paboyero mHs. CpoK paccMOTpEHHA %amoObl UCUUCIIETCS CO JHS pPerucTpanui

anQ0sl B yIIOIHOMOYEHHON Ha ee pacCMOTPEHUE AMHHACTpaIHeH.

pacc

Iloc

Co0T

COCT

28.11. Ajvumuerpanus, MOII, yapemurens MOL]  oupeaemIoT YIOIHOMOYEHHBIX ~ HA
MOTpEHHE KaI00 TOTKIOCTHBIX JIHII, KOTOPBIS 00ecreuuBaroT:

a) mpHeM ¥ PACCMOTPEHME HKao® B COOTBETCTBHH C TpeGOBAHUAMY, YCTAaHOBICHHLIMH
ranosiaenneM No 601/33;

6) HampapIeHHe XKanod B yIOMHOMOUCHHbIE HA HX PACCMOTPCHHE Opran ¥ (M) OpPraHU3alliio B
BETCTBHH C IIYHKTOM 28.9 HacTosIIero AJIMEHACTPATUBHOTO PErIaMeHTa.

28.12. B cirydae yCTAHOBJICHHS B XOJIC MIIH 11O PE3YJIbTaTaM pacCMOTPEHH #amoObl IPU3HAKOB
aBa A MHHACTPATHBHOTO IPABOHAPYIIECHS HITH MPECTYIUICHHUS JOJDKHOCTHOE M0 ATMAHUCTPATTUH,

M®I1, yupematens MOL] HageneHHpIe NOTHOMOYHMSME IO PACCMOTPEHHIO Kamob He3aMeUIMTEIHHO
HAIIPABIISIOT HMEFOIIHECS MATEPUAIIBI B OPIaHbl IPOKYPATyPhL

COCT

B cuydae yCTAHOBICHHMs B XOJ¢ HIIM [0 pe3ylbTaTaMm PacCMOTPEHHS HKaTo0b! IPH3HAKOB
aBa AIMHHHCTPATMBHOTO TIPAaBOHAPYINCHHA, MPEXYyCMOTPEHHOTO raasoii 15 3axona MOCKOBCKO#H

obmact or 04.05.2016 Ne 37/2016-03 «Kopmekc Mockorckoii obmactd 00 aIMHHHUCTPATHBHBIX
TpaBOHAPYLIEHHAX» JIOJDKHOCTHOE JIHILIO, Amvunaerparyn, MOLL, yapeauTens M®I] HagelleHHBIS
[TONHOMOUMSIMU 110 PACCMOTPEHHIO XKalo0® HEe3aMEIIMTENbHO HAIPaBISIOT HMEROIIHecs MaTepraibl B
MUHHCTEPCTBO TOCYNAaPCTBEHHOIO YIPABICHHA, ¥H()OPMAIMOHHBIX TEXHOJIOIAH U CBA3H MoCKOBCKOM

00JIACTH.

28.13. Amvuewctpaist, M®I, yapenurens MOLL obecreunBaroT:
4) OCHAIEHHEe MECT IIPHEMa xaioo;
6) urdopMEpoBaHue 3asBUTENICH O IOPAIKE 00KaNOBaHMs PEICHUH H JeHCTBAN (DesneitcTBHAA)

AJMUHHCTpAIIUH, JOJDKHOCTHBIX JIHIL, paboTHHKOB AIMUHHCTPAIAH, pabGoraukoB M®ILI mocpeacTBOM
pasMermenys HHGOPMAIMK Ha CTEH/IaX B MECTax NPCAOCTABICHMI roCyIapCTBEHHbBIX ¥ MYHHIHIAIBHEIX
yCIyT, Ha HX OQHIHAIBHBIX caittax, na Equnom moprane, PIITY;

B) KOHCYIBTHPOBaHKE 3asBATENEH O NOPS/KE 0BKANOBAHYS PEIICHHH U JICHCTBIH (GesmeticTBHA)

AJMHMHHCTpAUy, JODKHOCTHBIX JIHIL, pabOTHHKOB Apvusacrpaiun, MOL[, ux AOLKHOCTHBIX JIHL,
paGOTHHKOB, B TOM YHCHIE 110 TenedoHy, SMEKTPOHHOMN MOUTe, IPH THYHOM NPHEME;
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I) 3aKIIOYeHHe COTJIANICHUH 0 B3aUMOIEHCTBIY B JaCTH OCYLIECTBIIEHHA M®I] npuema xamod

¥ BBIATH 3asBHTENIM PE3YIHTATOR PACCMOTPEHMS KaNo0;

1) bopMHpOBaKIe  TIPeCTABICHAE SXEKBAPTAILHO B BHIIECTOSIIHA OpraH (IIpH €ro HAITMYUH),

yapenureno M®L] 0T4eTHOCTH O MONYHCHHBIX B PAaCCMOTPEHHBIX xamobax (B TOM UHCIIE KOJIWYECTBE
YIOBJIETBOPEHHBIX M HEYIOBIETBOPEHHBIX Kajl00).

28.14. ¥anoba, MoCTyOMBIIAS B YMOJHOMOYEHHEBIC HA €€ PaccMoTpeHHe AJIMHHHCTPALMIO,

M®L], yupemuremo M®L], MOANEKHUT PETUCTPALMY HE IO3/HES CIETYIOMWETO 33 THEM €€ MOCTYILICHHA
pabodero JHA.

JKanoba paccMaTpuBaeTcs B TeueHMe 15 paboumx JHEH CO JIHA €¢ PErHCTpalliH, €Cili donee

KOPOTKHE CPOKH PACCMOTPEHHUS XKanoOb! He YCTaHOBIEHE! Anmunuctparueit, M®L yapemurenem MPLI,
VIOJIHOMOYCHHBIMH Ha €€ PACCMOTPEHHE.

B cioyyae oOkanopaHMs OTKasa AJMHHHCTpanuW, JOJDKHOCTHOTO JIMIA, paboTHHKA

Anvuamcrpammi, MOLL, ero K0DKHOCTHOTO JIANA, paGOTHHKA B IIPHEME JOKYMEHTOB y 3asBHTEIN mbo
B KCIPABICHUH JNOIYIIEHHBIX ONEYaTOK H (mnmu) omwmOOK MM B Clyyae 00KaoBaHMs 3agBHTEIICM
HapyIICHHS YCTaHOBJICHHOTO CPOKa TaKUX HCIpaBIeHuH Kanoba paccMaTpUBAETCs B TCICHHAC 5 pabounx
nHEl |co THS ee perucTpanui.

28.15. Tlo pe3ynsTaraM pacCMOTPECHHA kaoOBl YIOJHOMOYCHHBIH Ha ee pPacCMOTPeHME

JIOMKHOCTHOE JTHIO AIMUHHMCTPALUH, M®LI, yupemutTeis M®I] npuHAMAIOT OJHO U3 CIEIYOLIHX
peIeHuM:

1) sxanoGa yIOBJIETBOPSETCS, B TOM THCTIC B dopme OTMEHBI TIPHHATOTO PEMICHUS, HCIIPaBICHAA

JOTYLICHHBIX ONEYaTOK M OMMOOK B BBIIAHHEIX B PE3yIbTATC npeocTaB e s MyHUIHIATEHON YOIy
JOKyMEHTaX.

2) B yIOBIETBOPCHHU yano0bl OTKA3bIBAETCH.
28.16. IIpu yOOBIETBOPEHUH skanober AaMuaucTpanus, MOLL, yuypeauTensb M®I] npuHHMarOT

VICIEPIIBIBAIOIIHE MEPEI IO YCTPAHEHUIO BRIABICHHBIX HapyIIeHAH, B TOM YHCJIE 110 BBIIAYC 3asBHTENIO
pesyprara MyHHIMNAIBHOH YCIyrd, He TO3IHEC 5 paboumx AHEH CO IHA NPHHATHS PELICHM:, CCIIH
WHOE HE YCTaHOBIEHO 3aKOHOAATEILCTBOM Poccuiickoi denepanuu

28.17. B crmyuae IpH3HAHWS scanobsl MOJIeKalleH yIOBIETBOPEHUIO B OTBETC 3assBUTEIIO

nactcs  mHGopMammEs O JEHCTBHAX, OCYLIECTBIIEMBIX ASMEHWCTpanpell, NPETOCTaBIIomeH
MyHUIMTATBHYIO YCIYTY, M®II, B uensax He3aMeUMHMTEIBHOTO yCTPAaHCHH BHIABIECHHLIX HaApyIIECHHH

IpH

OKa3aHHuHu MyHHHHHaJIBHOﬁ YCIIyTH, a TaKKe IPHHOCATCH H2BHHEHHNS 33 JOCTABICHHBIC HGYIIO6CTB8.

¥ yKasbgaeTcd HubopManus o NAnbHEHIIAX JeHCTBHSX, KOTOPEIE HEOOXOMMO COBEPIIMTE 3agBUTEIIO B
IIeIsIX MOTydeHHrs MyHHUITMNANBHOH YCIyTH.

28.18. B cirydae IpU3HaHMA JKAIOOLI, HE nojuIeKaiei yoBIeTBOPCHUIO B OTBETC 3asBUTEIIO

JarTCs apl"YMGHTI/IPOBaHHBIC pa3bsCHEHHA O IpAYHHAX TIIPHHATOIO pelIcHud, a TaKXKC HH@OPM&HHH 0]

nop
Hall

quxe O0KANIOBAHMS TPHUHATOTO PCIICHHUA. QOrBer MmO pe3ynbTaraM pacCMOTPEHHS KaoObI
papIeTcs 3asBATENIO HE MO3THEE JULL, CCTYIOMCTO 32 HEM [IPWHATHS PELICHH:, B MHECHMEHHOH

dopme. B cnydae ecii sanoGa OGBITA HAIpaBIeHa CII0CO60M, YKa3aHHBIM B IIOJITYHKTE (B2 nyukra 28.6

Hac

TOsImEro ATMUHHUCTPATHBHOI'O pernaMeHTa, OTBET 3a9BHTEIIO HAIIPaBIACTCH IIOCPEACTBOM CHCTEMDBL

mocyneGHOro 00KamOBaHus.

pr{en]

28.19. B oTBeTe IO pe3ysibTaTaM pacCMOTPEHHUA 3an00b! YKa3bIBAIOTCA:
a) HauMECHOBaHHME AJMUHHCTpALHH, M®II, yapemutenss MOI], paccMOTPEBLICTO Kamo0y
JKHOCTH, (paMHTHs, MM, OTYECTBO (MPH HAJIMYHHA) €ro JIOIDKHOCTHOTO JIMNA, MPUHABIICIO PEIICHHS

o Kanobe;

pad

6) HOMep, Jara, MeCTO HPHHSTHSL PCIIEHM, BKIIFOYAS CBENEHHS O JOJDKHOCTHOM IHIE,
OTHWKE, PEIICHHE A JISHCTBUC (Ge3meiicTBAE) KOTOPOTO 0OKATyeTCs:

B) (haMMITHs, UMSL, OTIECTBO (Tpy HamuuKH) 3asBUTEN,

T') OCHOBAHMS JUIsl IPHHSATHS PEINEHIA IO xanobe,

1) IPEEATOE TIO YKanode pelieHue;

) B clydae, €CIM »kanoba NpH3HaHA 0BGOCHOBAHHOM, - CPOKH YCTPaHCHHS BBIIBICHHLIX

HapyIIeHuH, B TOM THCIE CPOK TIPENOCTAB/ICHITT pesyssraTa MyHUIMITATBHOH YCIYTH;

JK) CBEZEHHS O TIOPSIKE 00XKATOBAHM IPUHATOTO IO JKanoOe pelIeHus.

24




28.20. OrBeT MO pesyibTaTaM PacCMOTPEHHs KaloOBl NOMNUCHIBACTCS YIIOJIHOMOYEHHLIM HA

paccMOTPEHHE KATOOBI IOTKHOCTHBIM JIAIOM AJMHHHCTPAIHH, M®II, yapeautems M®PII. Ilo xenanuio
3agpuTend OTBET MO Pe3ylLTaTaM PACCMOTPEHHS KaTOOBI MOXET OBITH MPEICTABNEH HE MO3THEE JIHIL,
ClleyiOMero 3a AHEM TNPHHATHA pemeHHs, B (opme SIEKTPOHHOIO JOKYMEHTA, MOAMHCAHHOIO
3IEKTPOHHOM ITO/IMHCHIO  YNOJHOMOUYCHHOIO HA PACcCMOTPEHHE XKAN0OEl  TODKHOCTHOIO  JIHMIA
AnMuauctparun, M®II, yapemurens M1, Bu KOTOpOH yCTaHOBJIEH 3aKOHOAATENBCTEOM Poccuiickoi
Derepanivm.

28.21. VIOIHOMOYEHHbIA Ha PacCMOTPEHHe XaloOBl JIOIDKHOCTHOS IO AIMAHUCTPAIHHA,

M®I| yupemurens M®I] oTkasbBarOT B yAOBIETBOPEHHH KaN00b! B CIIEYIOLIMX CITy9asiX:

a) HANTMuWe BCTYIHBINETO B 3aKOHHYIO CHITy DENIEHHS Cy/d, apbHTPaKHOTO CyAa Mo xanobe o

TOM KE TpeMeTe U 110 TEM KC OCHOBaHHAM,

6) mogada KanoOBl JIMIOM, TOJNHOMOYHS KOTOPOTrO HE MONTBCPHICHB! B HOPSIKE,

YCTaHOBIEHHOM 3aKOHOATENLCTBOM Poccuiickoii ®enepanyd,

B) HANHYAC pEUeHHs IO Janobe, NPUHATOrO paHee B COOTBETCTEHH ¢ THOPSIKOM

ycranosnennbM [Toctanonnennem N 601/33 B OTHOIIEHHHM TOTO K€ 3aiBHTE/IA W M0 TOMY K€ IPEAMETY
HKaNOOLL.

78.22. VIOTHOMOYEHHOES HA PACCMOTPEHHE aNOOBl JOIKHOCTHOE IO AJIMHUHHCTpALAH,

M®II, yupenurens M®I] BopaBe OCTaBUTDH xKanoOy 6e3 0TBETa B CICAYIONMHMX CITyqasiK:

a) Hampdde B kanobe HENEH3YPHBIX 160 OCKOPOHTENHHEIX BBIPAKECHHH, Yrpo3 JKU3HH,

3MOPOBBI0 M HMMYyIIECTBY JODKHOCTHOTO IHIIA, paboTHHKa AIMHHHCTPALHUHE, AOJDKHOCTHOIO JIATIA,
pabotarka MOLI, a TaKKe 4ICHOB ero CEMBH;

6) OTCYTCTBHE BO3MOIKHOCTH IPOYHTATE Kakyro-1a00 4acTh TeKCTa Kano0sl, haMunuo, UM,

oT9e¢TBO (IIpY HANWYHH) ¥ (HIIH) [TOYTORBIN ampec 3asBUTES, YKa3aHHbIC B xanobe.

Al
KA

28.23. YronHOMOYEHHOE HA PaccMOTpEHHE KanoBbl  JODKHOCTHOE JHIO, pPabOTHHK
THACTPAIAH, JOJDKHOCTHOC JIALO M®II, yapemurens MOI] coobmaroT 3asBUTENIO 00 ocTaBleHAU
611 Ge3 oTBeTA B TeueHue 3 paboyux JHEH CO Hs perucTpanus KAaNOOBL.
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IIpuioxkenue 1 k HacTosIMeMy ATMHHHCTPATHRHOMY PErJIAMEHTY

TepMHHLI H onmpeacicHud
B A,H,MHHHCTP&THBHOM permaMedTe HCIIOIB3YOTCA CINENYIOIINUE TEPMHHEL H OIIPDESACIICHU .

3asBnEHUE 3ampoc O TMPeAoCTaBIeHAN MyHHITUNIANEHOM yelyTH,

TIPECTaBIeHHBIH TOOBIM IIpeIyCMOTPEHHBIM
AIMMHHCTPATHBHBIM PErIaMEeHTOM CIIOCOO0M;
3agBATeNb, 3apETUCTPUPOBAHHBIL B muno, — obpamaiolmeecs ¢ 3asgBIEHHEM O
ECHUA IPEIOCTABRIEHHH MyHUOHTATEHON YCIIyTH,
pMerolnee y4yetHyro 3amdch B ECHA, mpomemnryio
NPOBEPKY, @ JIUYHOCTh [10JIb30BATENS MOATBEPKACHA
HagnexamuM obpazoM (B 000M M3 LEHTPOB
obcmyxuBanus Poccuiickoit ®enepamuu umn MOT]
MocKOBCKO# 00IacTH).

3agBUTEND, HE3aPErHCTPHPOBAHHbBIN B auno, — obpammarorieecs ¢ 3adBJEHHEM O
ECHUA npejoCTaBneHny  MyHHIHMIANBHOW — YCIyTH, HE
nMeromee  yueTHyio zamuce B ECHA, b0
saperucrpuposaninii B ECUA Ge3 npoxoxaeHus
POBEPKH, 71 IO/ITBEPKICHHS THIHOCTH
[IOJIB30BATENS HAUIEKAIHEM 00pa3oM;

Jlmunabiii xabuHeT cepeuc PII'Y, mo3BosiONIHi SasBUTEIIO TOJIY4aTh
pEpopMaiio 0 xode 00paboTKM  3asABICHMH,
nopaaHex nocpencteom PIIIY

Oprams! BIacTi TOCY/IapCTBEHHBIE ~ OpraHbl,  ydacIByiomme B
TIPEeIOCTABIEHHH roCyAapCTBEHHBIX %4
MYHHITMITAJILHBIX YCITYT;

Oprasisl MECTHOTO CaMOYTIPABIECHUA Opradsl MECTHOTO CaMOyIlpaBICHHs Mockorckoi
obacTH,  y4YacTBYIOIIHE B TPENOCTABICHHA
rOCY1apCTBEHHBIX H MyHHIHITANBHbIX YCIIYT,

Cets UnTEpHET HHQOPMAITMOHHO-TEIEKOMMYHAKAITHOHHAs CeTh
«HTepHET»:

Daii)l TOKYMEHTa 5IEKTPOHHEIH 06pasz ZOKYMEHTA, [OTyUeHHBIH [y TeM
CKAHMPOBAHHA JJOKYMCHTA B OyMaKHO#H (opme.

DIeKTPOHHEIH 00pa3 JOKYMeHTa 3IEKTPOHHAs BepCHs JOKYMEHTA, IOy YeHHAs ITyTeM
CKaHHPOBAHHsS OyMakKHOTO HOCHTEILS.

Vupemurens MOL] oprad MECTHOTO CaMOyTpaBJICHH, SIBIISTIOTITMHACS
yapenuTeieM — MHOrOQYHKIIMOHAIBHOTO  IEHTPa
roCyIapCTBEHHBIX M MYHUITHITAIBHbIX YCILIYT
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IMpuaoxkenne 2 K HACTOAMEMY AJIMAHHCTPATHBHOMY perjiaMenTy

1. Copasounas wHopmanus o MecTe HAXOKIEHUST, rpaduke paGoThl, KOHTAKTHBIX TeJdeoHax,
ajpecax 3JeKTPOHHOH M09ThI A IMHHHACTPANAH FOPOACKOTO OKPyTa Cepebpsanbie Ipyabr
MoCKOBCKO# 0012CTH H OPTaHH3ALMIA, yIACTBYIIHX B NPEIOCTABJICHHH H HHGOpMHPOBAHUH O
nopsIKe npexocTapienas MyHHIHNATLHOH yCayrH «Odopmirenne cIIpaBKH 00 yIacTHH
(Hey9JacTHH) B NPHBATH3IANMH JKHJILIX MYy HUIHANAIBHBIX moMeneHnin

Mecto maxoxmenms: 142970, Mockosckas o6, r.0, Cepebpsusie IIpyapl p.In. CepeOpsHbIe

IIpynsL, yu. [eppomatickas, 1.11.
I'paduk paGOTHI H IpHEMA 3 BUTENCH:

IToueneTEHHK: ¢ 09.00 mo 18.00. obemeHHbIA DEPEPHIB C 13.00 mo 14.00
BTOpHUK: ¢ 09.00 1o 18.00, obenenneii nepepsis ¢ 13.00 1o 14.00
Cpena ¢ 09.00 mo 18.00, obeneHHEBIN MEPEPHIB C 13.00 mo 14.00
Yerepr: ¢ 09.00 mo 18.00, oGeeHHBIH NIEPEPHIB C 13.00 no 14.00
IIarauna: ¢ 09.00 no 17.00, obeneHHBIA IIEPEPHIB C 13.00 no 14.00
Cy66ota BBIXOJTHOU JIEHB

Bockpecenne: BBIXONHOM JEHB

Tourorsiii axpec: 142970, Mockosckast 0011, 1.0, Cepebpsmnie Ipy et p.ai. Cepebpamnbie [TpyneL,

yi. [lepBomaiickasi, m1l.
KowurakTHbi Tenedon: 8(496)67 3-21-52
JnexTpoHHas mpreMHuas IIpaBuTenbCTEa Mockosckoi obmacta: 8-800-550-50-03

Odunumanbuii  caliT  AIMMHACTpaLuM B AH(POPMATIMOHHO-KOMMY HEKAIHOHHOH  CETH

«VuTepHeT»: hit/www.spadm.ru
AJpec AJIMUHACTPAIMHK JJIEKTPOHHOH [OYTHI B CETH Wmrepuet: www.serprud@bk.ru

2. Copabounas w#HpopMamds O MecTe HAXOKICHHI M®Il, rpadpuxe paboThbl,

KOHTAKTHBIX TejedoHax, agpecax ICKTPOHHOM MOYTHI
Mudopmariys npEBeeHa Ha CaiTax:

- PIIT'Y: uslugi.mosreg.ru

- M®I1: mfc.mosreg.ru




«

Ipnaoxenne 3 kK HacTOAMEMY AJMHHHCTPATHBHOMY PerJIaMeHTY

dopma pesyabrTara npeaocTanieHns MyHHIHIAALHOH yCyrH
(Odopmmsercs na ouuansHOM OlaHKe AIMMHHECTpAITHH )

» 20 i Ne

TOM.

CIIPABKA

Jana

(yrasamo hamunuro, ums, OmM4ecmeo (npu HanusuY) 3aseumens)

npO}KHBaIOIH.eFO IO afgpecy:

(VKazamu aopec Mecma HCumenbemed saneumers)

YTO OH/OHA/HECOBEPIIEHHONCTHHH
(pamunus, ums, om4ecmeo (APU HAAUYUY) HECOGEPULEHHOTEMHE20 pebenxa 3aseumens)

y4acTHuc B OpHUBATH3IAIHHN JKHUIIOTO MYHHITUIIAIBHOI'O

(npu
TIOME

quman (-a)/ne npuHuman (-a))
IIEHUS, 110 aJIPeCy :

(ykazamo aopec Acunoz0 nomewenus)

(MOJDKHOCTE YTIOJIHOMOYECHHOTO ML AIMAHKHCTPALIMH) (moanMcsH) (pacmudponka FIO(TTACH)

« » 20 TS
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IIpunoxkenne 4 ¥ HaCTOAMEMY AJIMHHHCTPATUBHOMY perjaMeHTy

@opma pemenus 06 0TKa3e B IpepocTapieHnH MyHuIHMIAIbHOH YCIyrH

(Odopmnsercs Ha opHuHANEHOM GIaHKe AIMUHUCTPALIAN)

Komy:

(pamMEIIES, M3, OTIECTBO (IIPH HAITMYHHN) 3asBUTENA)

PEIIIEHHUE

off oTKa3e B BRIJAYE CIIPaBKM 00 ydacTHH (HEy9acTHH) B IPHBATH3AIMHE KHIIBIX My HHIMTIANBHBIX
MoMenIeHuH

OT « | » 20 B Ne
AMWHHCTpaIMEd TOPOACKOTO OKpyra Cepebpsansie [Ipymsr MockoBcko# oOyacTd  TIPHHATO
pemeHre 00 OTKa3e B BBIIAYE Bam cnpaBku 00 ydacTHH(HEY4acTHH) B IIPHBATA3AIMH IKHIbIX
MyHHIHITAIBHBIX TOMEIICHHH

110 CIEIYIOMmEH (-uM) IpHUKHE (-am):

Ne Haumenosanue OCHOBAHHA JIA 0TKAa3a B PaszbscHeHNEe NPHYIHH 0TKa3a B
MYHKTA COOTBETCTBHH ¢ AIMHHHCTPATHBHBIM NpeIoCTABICHHN My HHIHIAJIEHOH
perJiaMesToM YCJIYTH
13.2.1. | Hanmume mpoTHBOPEUMBBIX CBEICHHUI B VKa3aTh HCUCPIIBIBAIONIHMH IepeYEHb
3asBIIEHHHN 1 IPHIOKEHHBIX K HEMY JOKyMEHTAX IPOTHBOPEYHIA MEXKTY 3asBICHUEM 1
TIPHJIOKEHHBIM K HEMY IOKYMECHTOB
13.2.2. | HecoorBeTcTBRHE 3agBUTENsI, KATECTOPUH Vka3ars OCHOBAHHA TAKOTO BEIBOIA
yKa3aHHOM B MyHKTe 2.1 AIMUHUCTPATHBIOIO
pernaMeHTa.
13.2.3. | HecooTBeTCTBHE JOKYMEHTOB, YKa3aHHBIX B Vkazarh MCYEPIHIBAIOINMH TIEPEICHB
nyaxkre 10.1. AAMAHACTPATHBHOTO PEITIAMCHT, JOKYMEHTOB M HApyINEeHUH
1o (opmMe KWIIH CONSPIKAHHUIO TpeboBaHUIM TIPUMEHUTEIEHO K KaKIOMY JOKYMEHTY
3axoHOIaTenscTBa Poccuiickoi Deieparu. CO CCBUIKOH HA COOTBETCTBYOIIHE
HOPMATHBHBIE [IPABOBHIC aKThI.
13.2.4. | 3agereHHe MOJAHO NTHIIOM, He HMEIOIIHM VYKa3aTh OCHOBAHHS TAKOTO BEIBOIA
[10TTHOMOYHH IIPEICTABIIATH HHTEPECh! 3asBATENIS.
13.3, OT351B 3asBNEHHAs HA IpefocTasienye ycryru no | He Tpebyercs
| WHHIHATHBE 3asBUTEIS. |

Bbl BOpaBe NOBTOPHO OOPAaTHTBCS B AJIMAHHCTPAIMIO C 3asBICHAEM O TPEIOCTABICHUN
MyHUIHNATEHOM YCIYTH TIOCHe YyCTPAHEHHS YKa3aHHBIX HapyIICHUIH.

JlaHHbIA 0TKA3 MOXKET ObITH 00XANOBAH B mocyneGHOM TIOPAAKE [yTeM HANpaBICHHUA #anoOwl B
AIMWHHECTPAIIHs B COOTBETCTBHH C Pa3/IeioM V AJIMUHHCTPATHBHOIO PETNIAMCHTA, & TaKxkKe B cyneOHOM

TIOPSLIKE.

(JOMKHOCTE YIOIHOMOYEHHOTO JIMLA AIMUHHCTDALIN) (I1O/THCE) (pacmu(poBKa OAMNMCH)

« » 20 T
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IIpuaoxenue 5 Kk HACTOAIEMY AIMHHHCTPATHBHOMY PerjiaMeHTy

Cnucok HOPMATHBHBIX AKTOB, B COOTBETCTBHH ¢ KOTOPBIMH OCYHIECTBIAETCH IPEAOCTABICHUE

MyHunBADAILHOH YCIyTH

1. Kouncrurymug Poccuiickoit ®@enepanvm:;
2. Kogexc Poccuiickoit Memepanuu 06 aIMUHHCTPATHBHBIX IpaBoHapymenusx ot 30.12.2001

Ne 195-®3;

3. GepmepansHbii 3akom ot 27.07.2010 Ne 210-®@3 «OO6 opranmsanuy IIpeROCTaBICHHU

TOCYTAPCTBEHHEIX ¥ MYHHUIMIAILHBIX YCIYI»

4. ®enepansurii 3akoH ot 27.07.2006 Ne 152-@3 «O niepCOHATBHBIX JaHHBIXY;

5. ®enepansubii 3axoH ot 06.04.2011 Ne 63-@3 « 006 271eKTPOHHOM MOMIHCHY

6. Kumumasi xonekce Poccuiickoit @enepaiuy;

7. MenepanbHbii 3akon oT 02.05.2006 Ne 59-@3 «O mopsiake paccMOTPEHHA obpareHun

rpaxnan Poccuiickoii ®eneparmny;

8. ®enmepanpupiii 3akoH ot 06.10.2003 Ne 131-®3 «O6 obmux TpUHIMIAX OPraHH3AIUH

MecTHoOro camoymnpaeierus B Pocculickoi @enepariiim»;

9. Ilocramoenenwe IlpaBmrenscTBa Poccuifckoit Peneparuu ot 16.05.2011 Ne 373

«O pa3paGoTke M YTBEPXKICHHH aJMHHECTPATHBHBIX PEINIAMEHTOB HCIONHEHHS T[OCYAApCTBCHHBIX
dbyHKIMI ¥ aMAHACTPATUBHEIX PEITIAMEHTOB IPe0CTaBIEH s FOCY IAPCTBEHHBIX YCIyTIY,

10. Tlocramorienuem IlpasutenpcTBa MockoBekoit obmactu ot 25.04.2011 Ne 365/15

«Q6 yreepxaenun [lopsyika pa3paGoTKH ¥ yTBEPXK/ICHHA aIMAHHCTPATHBHEIX PCTIAMEHTOB HCIIOTHEHH
rOCYJapCTBEHHEX (YHKIHA W AIMHHACTDATHBHEIX DETTaMEHTOB MNPENOCTABICHUSA roCY/apCTBEHHBIX
YCIIyI IEHTPAIGHEIMH MCHOJHATCILHBIME OpraHaMu rOCYZAapCTBEHHOM BiacTH MOCKOBCKOM 061acTH.
rOCyJapCTREHHEMY OpranaMy MOCKOBCKOH 00IacTHy;

11. 3axon Poccuiickoii ®enepamuu ot 04.07.1991 Ne 1541-1 «O npuBaTH3aIMY XATHIHOLO

domna B Poccutickoit depepanum»;

«00

12. Iloctanoenenme llpaButenscTBa MockoBckodl ofmactd  OT 27.09.2013 Ne 777/42
OPTaHM3AIMU  NPEIOCTABJECHAS  OCYJAPCTBEHHBIX  YCIYT  MCHOIHHTENBHRIX OpraHoB

rocyfiapcTeeHHOl BmactH MOCKOBCKOH —ofmactd  Ha faze MHOrOQYHKITHOHANLHLIX ICHTPOR

Hpen

OCTABICHWS TOCYJAPCTBEHHBIX H MYHUIHMIANBHBIX YCIyTr. a TaKKe 06 yrBepikacHuM llepedns

FOCYNApPCTBEHHBIX YCIYT MCIONHUTEIBHEIX OpPratos rocyJapcTReRHON BIacTH MOCKOBCKOM 0071acTH,
IpeiOCTABNIEHHE KOTOPBIX OPraHM3yercs MO IPHHLHIY (OTHOro OKHa», B ToM umcie Ha Oase
MHOTOGYHKIHOHAIBHEIX 1IEHTPOB PEIOCTABNCHUS. TOCYAAPCTBCHHBIX H MYHHIIHIAIBHBIX YCOyr, H

Pexo

MCHIyEMOroc IIEPEHHA MYHHLIHANATEHBIX ycoyr, Ipeno CTARIAEMBIX OpraHaMd MECTHOTO

camMqyTpaBJIeHus] MyHAIHITAIBHBIX 00pasoBaHuH MOCKOBCKOH OONAcTH, a TaKXe YCIyr, OKa3hlBAEMBIX
MyHHITHTIATEHEIME yaPEKISHASIME ¥ IPYTAME OpraHH3aliiMA, HPEIOCTABICHHE KOTOPBIX OPTaHA3yeTCs

o 11
rocy

PHHITHIY «OJHOTO OKHa», B TOM YHCIE HA fase MHOTO(QYHKIHOHATBHEIX HEHTPOB MPEIOCTABICHNS
apCTBEHHBIX M MyHHITHIATBHBIX YCIYD» );

Mpuioxkenue 6 K HacrosmeMy AMAHHCTPATHBHOMY perIamMeHTy

@®opma 3asBJICHHS 0 NPEIOCTABIECHAN MyHHIMIATEHOH yCIyTH
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B AaMuHECTpaIuo

(yKka3aTh HAMMEHOBaHHE AIMHHUCTPALIAN)

(pamunus, ums, omuecmeo (npu naiuduu))

Tenedon:

DNeKTPOHHAs MoYTa:

3ANBJIEHHE

Mpory npegocTaBUTE CIpaBKy 00 yJacTHH (HEy4acTHH)

B MPHBATH3AITHH JKHIIOT'O

(hamunus, ums, OmHecmeo (ApU HANUYUY) TUYA 6 OMHOWEHUU KOMOPO2O 3ANPAUUEACMCA ChpasKd, Iubo
HECOBEPUIEHHONCMHEZO PEBERKA, 8 CIYHae ecllu CHPASKA 30NPAMUEAemCA Ha pebenKa)

MYHUIIHTATIEHOTO MOMEIICHHA 110

aznpecy:

B cm
HOCHE

(DaMUITHIO, UMS, OTYECTBO

(usmensin (-a)/ne usmensn (-a))
yuge W3MEHEHHA (AMMIIMM, MMEHHW, OTYeCTBA YKas3aTh CBeleHHMs O (GaMulIvi, UMEHH M OTYECTBE paHee
[IUX JULOM B OTHOIIEHHH KOTOPOTO 3aIpalliiBaeTCs CrpaBKa.

K 3as

1

{BJICHHIO NpHIIarald JOKyMCHTBL

2)

3)

TIOKY

(c

Ha 06paboTky MOHMX MEPCOHANBHBIX JIAHHBIX, COJEPIKALIMXCA B 3aiBJICHMM W TPUIAraéMbX K HEMY
MEHTax, B COOTBeTCTBMM ¢ (DefiepanbHbIM 3akosoM oT 27.07.2006 Ne 152-03 «O nepcoHalbHBIX AAHHBIXY
MOCTeMyIOIMMH  M3MEHEHHMSIMH) ~ ABTOMAaTH3MPOBAHHOM, a  TaKike €3 HCIONB30BAHHA  CPEICTB

aBTOMATH3HpOBaHHOMH 06paboTKH, cornaceH (coracHa).

«

» 20 .

(0.H.0. 3a9BUTENS NOIHOCTRIO) (TTOAMKCH 3asBUTENS)
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Tpunnoskenue 8 K HacTOsMIEMY AJIMMHACTPATHBHOMY PETIAMEHTY

®opma pemenns o6 0TKa3e B NpHeMe TOKYMEHTOB, HC00X0AHMBIX 15 IPEI0CTABICHHA
MyHunEnaILHOH yCIIyri

(Odopmmsiercs Ha oduianEHOM Granke AIMAHUCTDAIIIH)

PEINEHWE

Komy:

(hamMmITHSL, UM, OTYECTBO 3asgBHTENA)

06 oTKa3e B IpUEMe H PETHCTPALAHA I0KYMEHTOB, HCOOXOMAMBIX /15l NPEAOCTABICHHI
MyHHIEIAILHOH YCIyTH

AnMuHECTpaniel rOpoICKoro OKpyra Cepebpsansie Ilpymer  MockoBekoH obnacTit

IpUHATO pelieHne 00 OTKase B IpHEME W PETHCTpalHH JIOKyMEHTOB, HEOOXOJMUMBIX JUId
npengcTapienuss MyHHIMIATEHON YCITyTH: «OdopmIeHre CIPaBKK 00 y9acTHH (HeyJacTHH) B
NPUBATH3AIMH KANBIX MyHAIKIATBHBIX OMEIIEH I TIO CAEIYIOMEMY (-UM) OCHOBAHHIO (sM):

[ Ne HynkTa HanmenoBanue 0CHOBaHUS JJIsK PaznsacHenHe PUYHH 0TKAa3a B NpHeEMe
AXMUHHCTD 0TK232 B COOTBETCTBHH ¢
ATHBHOI0 | AJMHHHCTPATHBHBLIM PerJaMeHTOM

perJaaMeHTa

12.1.1. Obpatnenye 3a MpeioCTaBICHHEM pHOM | YKa3aTh Opraf IpeIocTaBIsioni
MyHHEIHIATEHOH YCITYTH. yCIyTy, ykazaTh HHGOPMAIHIO O €T0

MECTE HaXOKICHHUH

12.142. 3agBUTENEM IPEICTABICH HEIOIHEIN VKazaTh HCUEPIBIBAIOIIHHN TTEPEICHb
KOMILIEKT JOKYMEHTOB, HeOOXOIHMEIX | JOKYMEHTOB HETIPE/ICTABICHHBIX
JUISL IIPEIOCTABTICHHS. MYHUIMTIIATBHOK 3asBUTENEM
YCIIYT.

12.143. JoxymeHTEI, HeOOXOMMBIE LIS Vka3aTh UCUEPIBIBAIOIIMH TEPEHCHD
npegocTaBieH s MyHAIANansHOR JNOKYMEHTOB, yTPATHBIIHX CHITY.
YCIIYTH YTPATH/IH CUITY.

12.1.4. JIoKyMEHTBI COAEpHKAT OAIUCTKA 1 Vxa3aTh HCYEPIIBIBAKOINUHA IEPEIECHb
MCIPABIEHHs TEKCTA, HE 3aBEPEHHBIE B | JIOKYMEHTOB, cojiepIKAIHX MOYUCTKA K
HOPSJIKE, YCTAaHOBICHHOM MCIIpaBJIeHAS TEKCTa, HE 3aBEPEHHEIC B
3aKOHOJATENILCTBOM POCCHICKOH TopsIKe, yCTAHOBICHHOM
depepaliii. 3aKOHOIATEIBCTBOM POCCHIACKON

Denepallvy.

12:4.3. JTOKyMEHTHI COIEPIKAT MOBPEIKICHHA, Vka3aTh HCYEPITHIBAIOIIAHA IEPEeICHb
HATH4YAE KOTOPBIX HE MO3BOILICT B JOKYMEHTOB, COJICPIKANINX MOBPEKICHHA
IOTHOM 00BEME UCIIONB30BATh C yKa3aHHeM Ha IOBPEKICHHUE.
uH(GOPMAIKIO U CBEICHUS,
cozepikanyecs B TOKYMeHTax Jiis
npefocTaBieHss MyHHIANATEHOHR
YCIIYTH

12.1.6 HexoppeKTHOE 3aI0THEHHE VkazaTh 00s3aTeNbHEIE TOJIS 3asBIICHHS,

o0s3aTeEHBIX noJieil B 3agBIEHUN

He 3aroHeHHBIE 3asgBATEIEM THO0 |




3aII0JTHeHHEIE He B TIOJTHOM 00Beme, ubo
¢ HapylIeHHeM TpeOoBaHHH
YCTaHOBJICHHBIMH HaCTOAIIHM
AMUHHUCTPATUBHEIM pErIaMeHTOM

12.1.% HexoppexTtHoe 3amonHenne VYka3aTe nons 3asBICHHS, He
00s13aTeIbHbIX 10NIeH B hopme 3anoNIHeHHLIC 3asBUTEIeM THO0
HHTEPaKTHBHOTO 3anpoca Ha PIITY 3aM0JHEHHBIE HE B TTOJHOM 00BbeMe, TH00

¢ HapyIIeHHeM TpeOoBaHUH
YCTAHOBIIEHHBIMH HACTOSIIIHM
AIMUHHCTPATHBHBEIM PETrIIaMEHTOM

12.1.8 IIpencraBienne AEKTPOHHBIX 00pa3oB | YKa3aTh HCYEPIBIBAIONIN IIEPEIEHD
JoxkymenToB nocpencTeom PIITY, me JIEKTPOHHBIX 00pa30B JOKYMEHTOB, HE
[O3BOJISET B IOTHOM 00BEME COOTBETCTBYIONIMX YKa3aHHOMY
IPOYMTATH TEKCT TOKYMEHTA H/HITH KPHTEPHIO
pacmo3HATh PEKBH3HTHI JOKYMEHTA

12.1.9. [Toaga 3asBIEHHS U HHBIX VKazaTs OCHOBAaHHUS TAKOTO BBIBOJA

JOKYMEHTOB B JIEKTPOHHOH (hopme,
TIOJIIMCAHHBIX C HCII0Ib30BAHHEM
3JIeKTPOHHOM IIOJIHCH, He
IpHHaIeKaneil 3agaBUTENIO HITH
[PEeCTABATEIO 3aABUTEI

|

JlonomuurenbHO HHPOPMEPYEM:

(ykashiBaeTcsa MHpOpMAnys, HeoOXoAuMas Ui YCTPaHeHHs IPHHYUH OTKa3a B npHeMe W PerHcTpanii JOKYMEHTOB,
HeoOXDIMMBIX U1 NPEdoCTaBieHus MyHHMIMIAIBHOH YCTYTH, @ TakKe HHad NOTIONHUTENRHa WHGOPMAKI TpH
HATTHYHU).

(IOIBKHOCTE YIOAHOMOUYEHHOIO JTTIA AJIMMHUCTPAIHH)

36

(mozmIcs) (pacumdpoBka MOANHCH)
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